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Elected Boards
BOARD MEMBER OATH OF OFFICE
All new school board members qualify by taking the oath prescribed for officers
of the Commonwealth on or before the day of the initial meeting of the new school
board. Failure to take the oath of office within the time allowed by law renders the office
vacant.
Adopted:

January 15, 1996

Amended:

May 10, 2004
October 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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CONFLICT OF INTERESTS AND
DISCLOSURE OF ECONOMIC INTERESTS
A. Purpose
The Culpeper County School Board seeks, through the adoption of this policy, to
assure that the judgment of its members, officers and employees will be guided by a
policy that defines and prohibits inappropriate conflicts and requires disclosure of
economic interests as defined by the General Assembly in the State and Local
Government Conflict of Interests Act.
B. Areas of Regulation
The State and Local Government Conflict of Interests Act establishes five
principal areas of regulation applicable to Board members, officers and employees of
the Culpeper County School Division. They are:
 special anti-nepotism rules relating to School Board members and
superintendents of schools
 general rules governing public conduct by School Board members regarding
acceptance of gifts and favors
 prohibited conduct regarding contracts
 required conduct regarding transactions
 disclosures required from School Board members
C. Definitions
"Advisory agency" means any board, commission, committee or post which does
not exercise any sovereign power or duty, but is appointed by a governmental agency
or officer or is created by law for the purpose of making studies or recommendations, or
advising or consulting with a governmental agency.
“Affiliated business entity relationship” means a relationship, other than a parentsubsidiary relationship, that exists when
 one business entity has a controlling ownership interest in the other business
entity;
 a controlling owner in one entity is also a controlling owner in the other entity;
or
 there is shared management or control between the business entities.
Factors that may be considered in determining the existence of an affiliated business
entity relationship include that the same person or substantially the same person owns
or manages the two entities, there are common or commingled funds or assets, the
business entities share the use of the same offices or employees, or otherwise share
activities, resources or personnel on a regular basis, or there is otherwise a close
working relationship between the entities.

© 5/15 VSBA

CULPEPER COUNTY SCHOOL BOARD

File: BBFA
(Option 1)
"Business" means any individual or entity carrying on a business or profession,
whether or not for profit.
"Contract" means any agreement to which a governmental agency is a party, or
any agreement on behalf of a governmental agency which involves the payment of
money appropriated by the General Assembly or political subdivision, whether or not
such agreement is executed in the name of the Commonwealth, or some political
subdivision of it.
“Council” means the Virginia Conflict of Interest and Ethics Advisory Council
established in Va. Code § 30-355.
"Employee" means all persons employed by a governmental or advisory agency.
"Financial institution" means any bank, trust company, savings institution,
industrial loan association, consumer finance company, credit union, broker-dealer as
defined in subsection A of Va. Code § 13.1-501, or investment company or advisor
registered under the federal Investment Advisors Act or Investment Company Act of
1940.
"Gift" means any gratuity, favor, discount, entertainment, hospitality, loan
forbearance or other item having monetary value. It includes services as well as gifts of
transportation, local travel, lodgings, and meals, whether provided in-kind, by purchase
of a ticket, payment in advance or reimbursement after the expense has been incurred.
"Gift" does not include any offer of a ticket, coupon or other admission or pass unless
the ticket, coupon, admission or pass is used; honorary degrees; any athletic, merit, or
need-based scholarship or any other financial aid awarded by a public or private school,
institution of higher education, or other educational program pursuant to such school,
institution or program's financial aid standards and procedures applicable to the general
public; a campaign contribution properly received and reported pursuant to Va. Code §
24.2-945 et seq.; any gift related to the private profession or occupation of the School
Board member or employee or of a member of the School Board member’s or
employee’s immediate family; food or beverages consumed while attending an event at
which the School Board member or employee is performing official duties related to his
public service; food and beverages received at or registration or attendance fees waived
for any event at which the School Board member or employee is a featured speaker,
presenter or lecturer; unsolicited awards of appreciation or recognition in the form of a
plaque, trophy, wall memento or similar item that is given in recognition of public, civic,
charitable or professional service; a devise or inheritance; travel disclosed pursuant to
the Campaign Finance Disclosure Act (Va. Code § 24.2-945 et seq.); travel paid for or
provided by the government of the United States, any of its territories or any state or
any political subdivision of such state; travel related to an official meeting of the
Commonwealth, its political subdivisions, or any board, commission, authority, or other
entity, or any charitable organization established pursuant to § 501(c)(3) of the Internal
Revenue Code affiliated with such entity, to which such person has been appointed or
elected or is a member by virtue of his office or employment; or gifts from relatives or
personal friends. For the purpose of this definition, "relative" means the donee's spouse,
child, uncle, aunt, niece, nephew or first cousin; a person to whom the donee is
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engaged to be married; the donee's or donee’s spouse's parent, grandparent,
grandchild, brother, sister, step-parent, step-grandparent, step-grandchild, step-brother
or step-sister or the donee's brother's or sister's spouse. For the purpose of this
definition, "personal friend" does not include any person that the School Board member
or employee knows or has reason to know is (a) a lobbyist registered pursuant to Va.
Code § 2.2-418 et seq.; (b) a lobbyist's principal as defined in Va. Code § 2.2-419; or (c)
a person, organization, or business who is a party to or is seeking to become a party to
a contract with the School Board. For purposes of this definition, "person, organization
or business" includes individuals who are officers, directors or owners of or who have a
controlling ownership interest in such organization or business.
"Governmental agency" means each component part of the legislative, executive
or judicial branches of state and local government, including each office, department,
authority, post, commission, committee, and each institution or board created by law to
exercise some regulatory or sovereign power or duty as distinguished from purely
advisory powers or duties. Corporations organized or controlled by the Virginia
Retirement System are "governmental agencies" for purposes of this policy.
"Immediate family" means (i) a spouse and (ii) any other person who resides in
the same household as the School Board member or employee and who is a dependent
of the School Board member or employee.
"Officer" means any person appointed or elected to any governmental or
advisory agency including local school boards, whether or not he receives
compensation or other emolument of office.
“Parent-subsidiary relationship” means a relationship that exists when one
corporation directly or indirectly owns shares possessing more than 50 percent of the
voting power of another corporation.
"Personal interest" means a financial benefit or liability accruing to a School
Board member or employee or to a member of the immediate family of the School
Board member or employee. Such interest shall exist by reason of
 ownership in a business if the ownership interest exceeds three
percent of the total equity of the business;
 annual income that exceeds, or may reasonably be anticipated to exceed,
$5,000 from ownership in real or personal property or a business;
 salary, other compensation, fringe benefits, or benefits from the use of
property, or any combination thereof, paid or provided by a business or
governmental agency that exceeds, or may reasonably be anticipated to
exceed $5,000 annually;
 ownership of real or personal property if the interest exceeds $5,000 in value
and excluding ownership in a business, income or salary, other
compensation, fringe benefits or benefits from the use of property;
 personal liability incurred or assumed on behalf of a business if the liability
exceeds three percent of the asset value of the business; or
 an option for ownership of a business or real or personal property if the
ownership interest will consist of the first or fourth bullets above.
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"Personal interest in a contract" means a personal interest which an officer or
employee has in a contract with a governmental agency, whether due to his being a
party to the contract or due to a personal interest in a business which is a party to the
contract.
"Personal interest in a transaction" means a personal interest of an officer or
employee in any matter considered by his agency. Such personal interest exists when
an officer or employee or a member of his immediate family has a personal interest in
property or a business, or governmental agency, or represents or provides services to
any individual or business and such property, business, or represented or served
individual or business is
 the subject of the transaction or
 may realize a reasonably foreseeable direct or indirect benefit or detriment as
a result of the action of the agency considering the transaction.
Notwithstanding the foregoing, such personal interest in a transaction shall not be
deemed to exist where (a) an elected member of a local governing body serves without
remuneration as a member of the board of trustees of a not-for-profit entity and such
elected member or member of his immediate family has no personal interest related to
the not-for-profit entity or (b) an officer, employee or elected member of a local
governing body is appointed by the local governing body to serve on a governmental
agency or an officer, employee, or elected member of a separate local governmental
agency formed by a local governing body is appointed to serve on a governmental
agency, and the personal interest in the transaction of the governmental agency is a
result of the salary, other compensation, fringe benefits, or benefits provided by the
local governing body or the separate governmental agency to the officer, employee,
elected member, or member of his immediate family.
"Transaction" means any matter considered by any governmental or advisory
agency, whether in a committee, subcommittee, or other entity of that agency or before
the agency itself, on which official action is taken or contemplated.
D. Special Anti-Nepotism Rules Relating to School Board Members and
Superintendents
1. The School Board may not employ or pay, and the superintendent may not
recommend for employment, the father, mother, brother, sister, spouse, son,
daughter, son-in-law, daughter-in-law, sister-in-law or brother-in-law of the
superintendent or of a School Board member. This provision shall not be
construed to prohibit the employment, promotion or transfer within the school
division, of any person within a relationship described above when such person
 has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher's aide by the School Board
prior to the taking of office of any member of the Board or superintendent;
or
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has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher's aide by the School Board
prior to the inception of such relationship; or
was employed by the School Board at any time prior to June 10, 1994,
and had been employed at any time as a teacher or other employee of
any Virginia school board prior to the taking of office of any member of the
School Board or superintendent.

A person employed as a substitute teacher may not be employed to any greater
extent than he was employed by the School Board in the last full school year
prior to the taking of office of such Board member or superintendent or to the
inception of such relationship.
2. No family member (as listed in section D.1., above) of any employee may be
employed by the School Board if the family member is to be employed in a direct
supervisory and/or administrative relationship either supervisory or subordinate
to the employee. The employment and assignment of family members in the
same organizational unit is discouraged.
E. General Rules Governing Public Conduct by School Board Members and
Employees Regarding Gifts and Favors
1. Prohibited Conduct
Neither the School Board collectively, nor any member of the Board, shall
 solicit or accept money, or anything else of value, for services performed
within the scope of his or her official duties other than his or her regular
compensation, expenses or other remuneration;
 offer or accept money, or anything else of value, for or in consideration of
obtaining employment, appointment, or promotion in the school division;
 offer or accept any money or anything else of value for or in consideration
of the use of his public position to obtain a contract for any person or
business with the school division.
 use for his or her own economic benefit, or anyone else's, confidential
information gained by reason of his or her office, and which is not
available to the public;
 accept any money, loan, gift, favor or service that might reasonably tend
to influence the discharge of duties;
 accept any business or professional opportunity from which a School
Board member may gain a financial benefit, where the member knows or
should know that there is a reasonable likelihood that the opportunity is
being offered with intent to influence his or her conduct in the performance
of official duties.
2. Prohibited Gifts
For purposes of this subsection:
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"Person, organization or business" includes individuals who are officers, directors
or owners of or who have a controlling ownership interest in such organization or
business.
"Widely attended event" means an event at which at least 25 persons have been
invited to attend or there is a reasonable expectation that at least 25 persons will
attend the event and the event is open to individuals (i) who share a common
interest, (ii) who are members of a public, civic, charitable or professional
organization, (iii) who are from a particular industry or profession or (iv) who
represent persons interested in a particular issue.
School Board members and employees required to file a Statement of Economic
Interests as prescribed in Va. Code § 2.2-3117 and members of their immediate families
shall not solicit, accept or receive any single gift with a value in excess of $100 or any
combination of gifts with an aggregate value in excess of $100 within any calendar year
for the School Board member or employee or a member of the School Board or
employee’s immediate family from any person that the School Board member or
employee or a member of the School Board’s or employee’s immediate family knows or
has reason to know is (i) a lobbyist registered pursuant to Va, Code § 2.2-418 et seq.;
(ii) a lobbyist's principal as defined in Va, Code § 2.2-419; or (iii) a person, organization
or business who is or is seeking to become a party to a contract with the School Board.
Gifts with a value of less than $20 are not subject to aggregation for purposes of this
prohibition.
Notwithstanding the above, School Board members and employees required to
file a Statement of Economic Interests and members of their immediate families may
accept or receive
 a gift of food and beverages, entertainment or the cost of admission with a value
in excess of $100 when such gift is accepted or received while in attendance at a
widely attended event and is associated with the event. Such gifts shall be
reported on the Statement of Economic Interests;
 a gift from a foreign dignitary with a value exceeding $100 for which the fair
market value or a gift of greater or equal value has not been provided or
exchanged. Such gift shall be accepted on behalf of the Commonwealth or a
locality and archived in accordance with guidelines established by the Library of
Virginia. Such gift shall be disclosed as having been accepted on behalf of the
Commonwealth or a locality, but the value of such gift shall not be required to be
disclosed;
 certain gifts with a value in excess of $100 from a lobbyist, lobbyist’s principal or
a person, organization or business who is or is seeking to become a party to a
contract with the School Board if such gift was provided to such School Board
member or employee or a member of the immediate family of the School Board
member or employee on the basis of a personal friendship. A lobbyist, lobbyist’s
principal or a person, organization or business who is or is seeking to become a
party to a contract with the School Board may be a personal friend of such
School Board member or employee or the immediate family of the School Board
member or employee. In determining whether a lobbyist, lobbyist’s principal or a
person, organization or business who is or is seeking to become a party to a
© 5/15 VSBA

CULPEPER COUNTY SCHOOL BOARD

File: BBFA
(Option 1)



contract with the School Board is a personal friend, the following factors shall be
considered: (i) the circumstances under which the gift was offered; (ii) the history
of the relationship between the person and the donor, including the nature and
length of the friendship and any previous exchange of gifts between them; (iii) to
the extent known to the person, whether the donor personally paid for the gift or
sought a tax deduction or business reimbursement for the gift; and (iv) whether
the donor has given the same or similar gifts to other persons required to file the
disclosure form prescribed in Va. Code §§ 2.2-3117 or 30-111; and
gifts of travel, including travel-related transportation, lodging, hospitality, food or
beverages, or other thing of value, with a value in excess of $100 that is paid for
or provided by a lobbyist, lobbyist’s principal or a person, organization or
business who is or is seeking to become a party to a contract with the School
Board when the School Board member or employee has submitted a request for
approval of such travel to the Council and has received the approval of the
Council pursuant to Va. Code § 30-356.1. Such gifts shall be reported on the
Statement of Economic Interests.

The $100 limitation imposed in accordance with this section shall be adjusted by
the Council every five years, as of January 1 of that year, in an amount equal to the
annual increases for that five-year period in the United States Average Consumer Price
Index for all items, all urban consumers (CPI-U), as published by the Bureau of Labor
Statistics of the U.S. Department of Labor, rounded to the nearest whole dollar.
No person shall be in violation of this policy if (i) the gift is not used by such
person and the gift or its equivalent in money is returned to the donor or delivered to a
charitable organization within a reasonable period of time upon the discovery of the
value of the gift and is not claimed as a charitable contribution for federal income tax
purposes or (ii) consideration is given by the donee to the donor for the value of the gift
within a reasonable period of time upon the discovery of the value of the gift provided
that such consideration reduces the value of the gift to $100 or less.
3. Awards to Employees for Exceptional Service
Nothing herein shall be construed to prohibit or apply to the acceptance by a
teacher or other employee of Culpeper County School Board of an award or payment in
honor of meritorious or exceptional services performed by the teacher or employee and
made by an organization exempt from federal income taxation pursuant to the
provisions of Section 501(c)(3) of the Internal Revenue Code.
F. Prohibited Conduct Regarding Contracts
1. No School Board member shall have a personal interest in (i) any contract with
the School Board or (ii) any contract with any government agency which is
subject to the ultimate control of the Board.
2. Exceptions - The above prohibition shall not be applicable to:
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a Board member's personal interest in a contract of employment provided the
employment first began prior to the member becoming a member of the
School Board
contracts for the sale by a governmental agency of services or goods at
uniform prices available to the general public
a contract awarded to a member of the School Board as a result of
competitive sealed bidding where the School Board has established a need
for the same or substantially similar goods through purchases prior to the
election or appointment of the member to serve on the School Board;
however, the member shall have no involvement in the preparation of the
specifications for such contract, and the remaining members of the School
Board, by written resolution, shall state that it is in the public interest for the
member to bid on such contract
the sale, lease or exchange of real property between an officer or employee
and a governmental agency, provided the officer or employee does not
participate in any way as such officer or employee in such sale, lease or
exchange, and this fact is set forth as a matter of public record by the
governing body of the governmental agency or by the administrative head
thereof
the publication of official notices
contracts between the School Board and an officer or employee of the School
Board when the total of such contracts between the School Board and the
officer or employee of the School Board or a business controlled by the officer
or employee does not exceed $10,000 per year or such amount exceeds
$10,000 and is less than $25,000 but results from contracts arising from
awards made on a sealed bid basis, and such officer or employee has made
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disclosure as provided for in Va. Code § 2.2-3115
an officer or employee whose sole personal interest in a contract with the
governmental agency is by reason of income from the contracting firm or
governmental agency in excess of $10,000 per year, provided the officer or
employee or a member of his immediate family does not participate and has
no authority to participate in the procurement or letting of such contract on
behalf of the contracting firm and the officer or employee either does not have
authority to participate in the procurement or letting of the contract on behalf
of his governmental agency or he disqualifies himself as a matter of public
record and does not participate on behalf of his governmental agency in
negotiating the contract or in approving the contract
contracts between an officer’s or employee’s governmental agency and a
public service corporation, financial institution or company furnishing public
utilities in which the officer or employee has a personal interest provided the
officer or employee disqualifies himself as a matter of public record and does
not participate on behalf of his governmental agency in negotiating or
approving the contract
contracts for the purchase of goods or services when the contract does not
exceed $500
grants or other payment under any program wherein uniform rates for, or the
amounts paid to, all qualified applicants are established solely by the
administering governmental agency
an officer or employee whose sole personal interest in a contract with his own
governmental agency is by reason of his marriage to his spouse who is
employed by the same agency, if the spouse was employed by such agency
for five or more years prior to marrying such officer or employee
employment contracts and other contracts entered into prior to August 1,
1987, provided such contracts were in compliance with the Virginia Conflict of
Interests Act (or the Comprehensive Conflict of Interests Act) at the time of
their formation and thereafter. Those contracts shall continue to be governed
by the provisions of the appropriate prior Act. The employment by the same
governmental agency of an officer or employee and spouse or any other
relative residing in the same household shall not be deemed to create a
material financial interest except when one of the persons is employed in a
direct supervisory and/or administrative position with respect to the spouse or
other relative residing in his household and the annual salary of the
subordinate is $35,000 or more

G. Prohibited Conduct Regarding Transactions
1. Each School Board member and School Board employee who has a personal
interest in a transaction
a.
shall disqualify himself from participating in the transaction if
(i) the transaction has application solely to property or a business or
governmental agency in which he has a personal interest or a business
that has a parent-subsidiary or affiliated business entity relationship with
the business in which he has a personal interest; or
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b.

c.

d.

(ii) he is unable to participate pursuant to subdivision G.1.b, G.1.c., or G.1.d.
of this policy.
Any disqualification under this subsection shall be recorded in the School
Board’s public records. The School Board member or employee shall disclose
his personal interests as required by Va. Code § 2.2-3115.E and shall not
vote or in any manner act on behalf of the School Board in the transaction.
The member or employee shall not
(i) attend any portion of a closed meeting authorized by the Virginia
Freedom of Information Act when the matter in which he has a personal
interest is discussed; or
(ii) discuss the matter in which he has a personal interest with other
governmental officers or employees at any time.
may participate in the transaction if he is a member of a business, profession,
occupation or group of three or more persons, the members of which are
affected by the transaction, and he complies with the declaration
requirements of Va. Code § 2.2-3115.G;
may participate in the transaction when a party to the transaction is a client of
his firm if he does not personally represent or provide services to such client
and he complies with the declaration requirements of Va. Code § 2.2-3115.H;
or
may participate in the transaction if it affects the public generally, even though
his personal interest, as a member of the public, may also be affected by that
transaction.

2. Disqualification under this section shall not prevent any employee having a
personal interest in a transaction in which his employer is involved from
representing himself or a member of his immediate family in such transaction
provided he does not receive compensation for such representation and provided
he complies with the disqualification and relevant disclosure requirements of this
policy.
3. If disqualifications under subsection 1.a. of this section leave less than the
number required by law to act, the remaining member or members of the Board
shall constitute a quorum for the conduct of business and have authority to act
for the Board by majority vote, unless a unanimous vote of all members is
required by law, in which case authority to act shall require a unanimous vote of
remaining members.
4. The provisions of this section shall not prevent a Board member or employee
from participating in a transaction merely because such a Board member or
employee is a defendant in a civil legal proceeding concerning such transaction.
H. Disclosure Requirements for School Board Members
1.

School Board members file, as a condition of assuming office, a disclosure
statement of their personal interests and other information as is specified on
the Statement of Economic Interests form set forth in Va. Code § 2.2-3117
and thereafter file such statement semiannually by December 15 for the
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preceding six-month period complete through the last day of October and by
June 15 for the preceding six-month period complete through the last day of
April. The disclosure forms are filed and maintained as public records for five
years in the office of the clerk of the School Board.
2.

School Board members and employees required to file the Statement of
Economic Interests who fail to file such form within the time period prescribed
shall be assessed a civil penalty of $250. The clerk of the School Board shall
notify the attorney for the Commonwealth for the locality of any School Board
member’s or employee’s failure to file the required form and the attorney for
the Commonwealth shall assess and collect the civil penalty. The clerk shall
notify the attorney for the Commonwealth within 30 days of the deadline for
filing.

3.

Any Board member or employee who is disqualified from participating in a
transaction under Section G.1.a. of this policy, or otherwise elects to
disqualify himself, shall forthwith make disclosure of the existence of his
interest, including the full name and address of the business and the address
or parcel number for the real estate if the interest involves a business or real
estate and such disclosure shall be reflected in the School Board's public
records in the division superintendent’s office for a period of five (5) years.

4.

Any Board member or employee who is required to disclose his interest under
Section G.1.b. of this policy shall declare his interest by stating:
 the transaction involved;
 the nature of the Board member's or employee’s personal interest affected
by the transaction;
 that he is a member of a business, profession, occupation or group the
members of which are affected by the transaction; and
 that he is able to participate in the transaction fairly, objectively, and in the
public interest.
The Board member or employee shall either make his declaration orally to be
recorded in written minutes of the Board or file a signed written declaration
with the clerk of the Board, who shall, in either case, retain and make
available for public inspection such declaration for a period of five years from
the date of recording or receipt. If reasonable time is not available to comply
with the provisions of this subsection prior to participation in the transaction,
the board member or employee shall prepare and file the required declaration
by the end of the next business day. The Board member or employee shall
also orally disclose the existence of the interest during each School Board
meeting at which the transaction is discussed and such disclosure shall be
recorded in the minutes of the meeting.

5.

A Board member or employee who is required to declare his interest pursuant
to subdivision G.1.c. of this policy shall declare his interest by stating
(i) the transaction involved;
(ii) that a party to the transaction is a client of his firm;
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(iii) that he does not personally represent or provide services to the client;
and
(iv) that he is able to participate in the transaction fairly, objectively and in the
public interest.
The Board member or employee shall either make his declaration orally to be
recorded in written minutes of the Board or file a signed written declaration
with the clerk of the Board who shall, in either case, retain and make available
for public inspection such declaration for a period of five years from the date of
recording or receipt. If reasonable time is not available to comply with the
provisions of this subsection prior to participation in the transaction, the Board
member or employee shall prepare and file the required declaration by the end
of the next business day.
Adopted:
Amended:

January 15, 1996
September 9, 2002
June 26, 2003
June 11, 2007
June 23, 2008
October 11, 2010
October 10, 2011
November 12, 2012
October 14, 2013
January 12, 2015
May 11, 2015
June 22, 2015

Legal Ref.:

Code of Virginia, 1950, as amended, §§ 2.2-3101, 2.2-3102, 2.2-3103,
2.2-3103.2, 2.2-3104.1, 2.2-3108, 2.2-3109, 2.2-3110, 2.2-3112, 2.2-3115,
2.2-3119 and 2.2-3124.

Cross Ref.: CBCA
GCCB
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SCHOOL BOARD CLERK
On recommendation of the superintendent, a clerk is and a deputy clerk may be
appointed annually at the organizational meeting of the School Board.
The clerk and deputy clerk, if any, are each bonded in an amount no less than
ten thousand dollars ($10,000), and the School Board pays the premiums for each
bond. The clerk and deputy clerk, if any, discharge under the general direction of the
superintendent all duties as required by law and such other duties as may be required
by the School Board or the Board of Education.
Adopted:
Amended:

January 15, 1996
September 9, 2002
October, 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-76, 22.1-77.
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SCHOOL ATTORNEY
The School Board may retain an attorney for legal counsel and services. The
attorney, upon request by the School Board, may attend meetings of the Board and its
committees.
Adopted:
Amended:

September 9, 2002
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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CLOSED MEETINGS
A

Closed meetings may be held by the School Board or any committee thereof only in
accordance with Virginia law, for purposes including the following:
1. Discussion, consideration or interviews of prospective candidates for
employment; assignment, appointment, promotion, performance, demotion,
salaries, disciplining or resignation of specific public officers, appointees or
employees of the School Board. Any teacher shall be permitted to be present
during a closed meeting in which there is a discussion or consideration of a
disciplinary matter which involves the teacher and some student and the student
involved in the matter is present, provided the teacher makes a written request to
be present to the presiding officer of the School Board.
2. Discussion or consideration of admission or disciplinary matters or any other
matters that would involve the disclosure of information contained in a scholastic
record concerning any student in the Culpeper County school system. However,
any such student, legal counsel and, if the student is a minor, the student's
parents or legal guardians shall be permitted to be present during the taking of
testimony or presentation of evidence at a closed meeting, if such student,
parents or guardians so request in writing and such request is submitted to the
presiding officer of the School Board.
3. Discussion or consideration of the acquisition of real property for a public
purpose, or of the disposition of publicly held real property where discussion in
an open meeting would adversely affect the bargaining position or negotiating
strategy of the School Board.
4. The protection of the privacy of individuals in personal matters not related to
public business.
5. Discussion concerning a prospective business or industry or the expansion of an
existing business or industry where no previous announcement has been made
of the business' or industry's interest in locating or expanding its facilities in the
community.
6. Discussion or consideration of the investment of public funds where competition
or bargaining is involved, where if made public initially, the financial interest of
the School Board would be adversely affected.
7. Consultation with legal counsel and briefings by staff members or consultants
pertaining to actual or probable litigation, where such consultation or briefing in
open meeting would adversely affect the negotiating or litigating posture of the
School Board; and consultation with legal counsel employed or retained by the
School Board regarding specific legal matters requiring the provision of legal
advice by such counsel. For purposes of this subsection, “probable litigation”
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means litigation which has been specifically threatened or on which the School
Board or its legal counsel has a reasonable basis to believe will be commenced
by or against a known party. The closure of a meeting is not permitted merely
because an attorney representing the School Board is in attendance or is
consulted on a matter.
8. Discussion or consideration of honorary degrees or special awards.
9. Discussion or consideration of tests or examinations or other records excluded
from public disclosure pursuant to Va. Code § 2.2-3705.1.
10. Discussion of strategy with respect to the negotiation of a hazardous waste siting
agreement or to consider the terms, conditions, and provisions of a hazardous
waste siting agreement if the School Board in open meeting finds that an open
meeting will have an adverse effect upon the negotiating position of the School
Board or the establishment of the terms, conditions and provisions of the siting
agreement, or both. All discussions with the applicant or its representatives may
be conducted in a closed meeting.
11. Discussion or consideration of medical and mental health records excluded from
disclosure under Va. Code § 2.2-3705.5.
12. Discussion of plans to protect public safety as it relates to terrorist activity or
specific cyber security threats or vulnerabilities and briefings by staff members,
legal counsel, or law-enforcement or emergency service officials concerning
actions taken to respond to such matters or a related threat to public safety;
discussion of records excluded from mandatory disclosure pursuant to
subdivision 3 or 4 of Va. Code § 2.2-3705.2 where discussion in an open meeting
would jeopardize the safety of any person or the security of any facility, building,
structure, information technology system or software program; or discussion of
reports or plans related to the security of any governmental facility, building or
structure, or the safety of persons using such facility, building or structure.
13. Discussion or consideration of records excluded from mandatory disclosure
pursuant to subdivision 11 of Va. Code § 2.2-3705.6 (the Public Private
Education Facilities and Infrastructure Act) by the School Board or any
independent review panel appointed to review information and advise the School
Board concerning such records.
14. Discussion of the award of a public contract involving the expenditure of public
funds, including interviews of bidders or offerors, and discussion of the terms or
scope of such contract, where discussion in an open session would adversely
affect the bargaining position or negotiating strategy of the School Board.
B

No resolution, ordinance, rule, contract, regulation or motion adopted, passed or
agreed to in a closed meeting shall become effective unless the School Board,
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following the meeting, reconvenes in open meeting and takes a vote of the
membership on such resolution, ordinance, rule, contract, regulation or motion which
shall have its substance reasonably identified in the open meeting.
C. The School Board or any committee thereof may permit nonmembers to attend a
closed meeting of the Board or committee if such persons are deemed necessary or
if their presence will reasonably aid the Board or committee in its consideration of a
topic which is a subject of the meeting.
D. School Board members may attend closed meetings held by any committee or
subcommittee of the Board, or a closed meeting of any entity, however designated,
created to perform the delegated functions of or to advise the Board. School Board
members shall in all cases be permitted to observe the closed meeting of the
committee, subcommittee or entity. In addition to the requirements of Va. Code
§ 2.2-3707, the minutes of the committee or other entity shall include the identity of
the School Board members who attended the closed meeting.
Adopted:
Amended:

January 15, 1996
September 9, 2002
June 23, 2005
June 11, 2007
June 10, 2013
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, §§ 2.2-3711, 2.2-3712.

Cross Ref.:

BCE
BCEA
BCF
BDDA
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QUORUM
At any meeting of the Culpeper County School Board, a majority of the Board
constitutes a quorum.
Adopted:
Amended:

January 15, 1996
September 9, 2002
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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RULES OF ORDER
The Culpeper County School Board establishes rules of order and may adopt
bylaws, policies and regulations.
Adopted:
Amended:

January 15, 1996
September 9, 2002
October 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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(Also CHD)
ADMINISTRATION IN POLICY ABSENCE
In cases where action must be taken by the school division and the School Board
has provided no guidelines for administrative action, the superintendent has the power
to act, but the superintendent’s decisions are subject to review by the School Board at
its next regular meeting. It is the duty of the superintendent to inform the School Board
promptly of such action and of the need for policy.
Adopted:
Amended:

January 15, 1995
September 9, 2002
October 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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ADMINISTRATION IN POLICY ABSENCE
In cases where action must be taken by the school division and the School Board
has provided no guidelines for administrative action, the superintendent has the power
to act, but the superintendent’s decisions are subject to review by the School Board at
its next regular meeting. It is the duty of the superintendent to inform the School Board
promptly of such action and of the need for policy.
Adopted:
Amended:

January 15, 1996
September 9, 2002
October 11, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78.
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SCHOOL DIVISION ANNUAL REPORT
The School Board, with the assistance of the superintendent, makes a report on
or before September 15 of each year covering the work of the schools for the year
ending June 30 to the Board of Education on forms supplied by the Superintendent of
Public Instruction.
Adopted:
Amended:

August 12, 1996
November 18, 2002
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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ANNUAL BUDGET
The annual school budget is the financial outline of the division's education
program. It presents a proposed plan of expenditures and the expected means of
financing those expenditures. After adoption, it provides the primary means of managing
expenditures.
The fiscal year begins on the first day of July and ends on the thirtieth day of the
following June.
The superintendent prepares, with the approval of the School Board, and submits
to the appropriating body, an estimate of the amount of money needed during the next
fiscal year for the support of the public schools of the school division. The estimate sets
up the amount of money needed for each major classification prescribed by the Board
of Education and such other headings or items as may be necessary.
The superintendent or superintendent’s designee prepares a budget calendar
identifying all deadlines for the annual budgetary process. The calendar includes at
least one work session for reviewing the budget and at least one public hearing on the
budget. Notice of the time and place for the public hearing is published at least ten days
in advance, in a newspaper having general circulation within the school division.
Upon approval of the school division’s budget by the appropriating body, the
school division publishes the approved budget in line item form, including the estimated
required local match, on its website and the document is also made available in hard
copy as needed to citizens for inspection.
Adopted:
Amended:

August 12, 1996
November 18, 2002
June 23, 2008
June 22, 2009
October 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 15.2-2500,15.2-2503, 15.2-2504,
15.2-2506, 22.1-91, 22.1-92, 22.1-93, 22.1-94.
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SMALL PURCHASING
Pursuant to written procedures not requiring competitive sealed bids or
competitive negotiation, the School Board may enter into single or term contracts for
goods and services other than professional services and nontransportation related
construction if the aggregate or the sum of all phases is not expected to exceed
$100,000; however, such small purchase procedures shall provide for competition
wherever practicable. Such small purchase procedures may allow for single or term
contracts for professional services without requiring competitive negotiation, provided
the aggregate or the sum of all phases is not expected to exceed $60,000. Where small
purchase procedures are adopted for construction, the procedures shall not waive
compliance with the Uniform State Building Code.
Adopted:
Amended:

June 14, 2004
June 22, 2009
October 10, 2011
November 12, 2012
October 14, 2013
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 2.2-4303, 22.1-68, 22.1-78.
Cross Ref.:
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POSSIBLE EXPOSURE TO VIRAL INFECTIONS
Upon notification by a School Board employee who believes he/she has been
involved in a possible exposure-prone incident which may have exposed the employee
to the blood or body fluids of a student, the superintendent shall contact the local health
director who, upon immediate investigation of the incident, shall determine if a
potentially harmful exposure has occurred and make recommendations based upon all
information available to him/her, regarding how the employee can reduce any risks from
such exposure.
The superintendent shall share these recommendations with the School Board
employee.
The superintendent and the School Board employee shall not divulge any
information provided by the local health director regarding the student involved except
as described below. The information provided by the local health director shall be
subject to any applicable confidentiality requirements set forth in Va. Code § 32.1-35.
Whenever any School Board employee is directly exposed to body fluids of any
person in a manner which may, according to the current guidelines of the Centers for
Disease Control and Prevention, transmit human immunodeficiency virus or hepatitis B
or C viruses, the person whose body fluids were involved in the exposure shall be
deemed to have consented to testing for infection with human immunodeficiency virus
or hepatitis B or C viruses. Such person shall also be deemed to have consented to the
release of such test results to the School Board employee who was exposed. If the
person whose blood specimen is sought for testing is a minor, the parent, guardian or
person standing in loco parentis of such minor shall be notified prior to initiating such
testing. In other than emergency situations, it shall be the responsibility of the School
Board employee to inform the person of this provision prior to the contact that creates a
risk of such exposure.
If the person whose blood specimen is sought for testing is a minor, and that
minor refuses to provide such specimen, consent for obtaining such specimen shall be
obtained from the parent, guardian, or person standing in loco parentis of such minor
prior to initiating such testing. If the parent or guardian or person standing in loco
parentis withholds such consent, or is not reasonably available, the person potentially
exposed to the human immunodeficiency virus or hepatitis B or C viruses, or the
employer of such person may petition the juvenile and domestic relations district court in
the county or city where the minor resides or resided or, in the case of a nonresident,
the county or city where the School Board has its principal office, for an order requiring
the minor to provide a blood specimen or to submit to testing and to disclose the test
results in accordance with this policy.
Whenever any person is directly exposed to the body fluids of a School Board
employee in a manner that may, according to the then current guidelines of the Centers
for Disease Control and Prevention, transmit human immunodeficiency virus or hepatitis
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B or C viruses, the School Board employee whose body fluids were involved in the
exposure shall be deemed to have consented to testing for infection with human
immunodeficiency virus or hepatitis B or C viruses. The School Board employee shall
also be deemed to have consented to the release of such test results to the person.
Except if the person to be tested is a minor, if the person whose blood specimen
is sought for testing refuses to provide such specimen, any person potentially exposed
to the human immunodeficiency virus or hepatitis B or C viruses, or the employer of
such person, may petition the general district court of the county or city in which the
person whose specimen is sought resides or resided, or, in the case of a nonresident,
the county or city where the School Board has its principal office, for an order requiring
the person to provide a blood specimen or to submit to testing and to disclose the test
results in accordance with this section. At any hearing before the court, the person
whose specimen is sought or his counsel may appear. The court shall be advised by the
State Health Commissioner or his designee prior to entering any testing order. If a
testing order is issued, both the petitioner and the person from whom the blood
specimen is sought shall receive counseling and opportunity for face-to-face disclosure
of any test results by a licensed practitioner or trained counselor.
Adopted:
Amended:

March 10, 2003
June 26, 2003
June 23, 2008
May 12, 2014
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref:

Code of Virginia, 1950 as amended, §§ 22.1-271.3, 32.1-45.1.

Cross Refs: EBBB
GBE
JHCC
JHCCA
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ACCESS TO EMPLOYEE SOCIAL MEDIA ACCOUNTS
The Culpeper County School Board does not require current or prospective
employees to disclose the username or password to the employee’s personal social
media accounts or to add an employee, supervisor or administrator to the list of
contacts associated with the employee’s personal social media account.
If the School Board or a School Board employee inadvertently receives an
employee's username and password to, or other login information associated with, the
employee's personal social media account through the use of an electronic device
provided to the employee by the School Board or a program that monitors the School
Board's network, the Board will not be liable for having the information but will not use
the information to gain access to the employee's social media account.
This policy does not prohibit the School Board and its agents from viewing
information about a current or prospective employee that is publicly available.
This policy does not prohibit the School Board from requesting an employee to
disclose the employee’s username and password for the purpose of accessing a
personal social media account if the employee's social media account activity is
reasonably believed to be relevant to a formal investigation or related proceeding by the
Board of allegations of an employee's violation of federal, state or local laws or
regulations or of the Board's written policies. If the Board exercises its rights under this
paragraph, the employee's username and password will only be used for the purpose of
the formal investigation or a related proceeding.
Adopted:
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, § 40.1-28.7:5.

Cross Ref.:

GAB/IIBEA
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CHILD ABUSE AND NEGLECT REPORTING
Reporting Requirement
Every employee of Culpeper County School Board who, in his professional or
official capacity, has reason to suspect that a child is an abused or neglected child, in
compliance with the Code of Virginia § 63.2-1509 et seq. shall immediately report the
matter to
 the local department of social services where the child resides or where
the abuse or neglect is believed to have occurred;
 to the Virginia Department of Social Services’ toll-free child abuse and
neglect hotline; or
 to the person in charge of the school or department, or his designee, who
shall make the report forthwith to the local or state agency. The person
making the report to the local or state agency must notify the person
making the initial report when the report of suspected abuse or neglect is
made to the local or state agency, and of the name of the individual
receiving the report, and must forward any communication resulting from
the report, including any information about any actions taken regarding the
report, to the person who made the initial report.
Notice of Reporting Requirement
The School Board posts in each school a notice that
 any teacher or other person employed there who has reason to suspect
that a child is an abused or neglected child, including any child who may
be abandoned, is required to report such suspected cases of child abuse
or neglect to local or state social services agencies or the person in
charge of the relevant school or his designee; and
 all persons required to report cases of suspected child abuse or neglect
are immune from civil or criminal liability or administrative penalty or
sanction on account of such reports unless such person has acted in bad
faith or with malicious purpose. The notice shall also include the Virginia
Department of Social Services' toll-free child abuse and neglect hotline.
Complaints of Abuse and Neglect
The School Board and the local department of social services have adopted a
written interagency agreement as a protocol for investigating child abuse and neglect
reports, including reports of sexual abuse of a student. The interagency agreement is
based on recommended procedures for conducting investigations developed by the
Departments of Education and Social Services.
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Adopted:
Amended:

June 23, 2014
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, §§ 22.1-253.13:7.A, 22.1-291.3,
63.2-1509, 63.2-1511.

Cross Refs.: JFHA/GBA
GBLA
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EQUAL EMPLOYMENT OPPORTUNITY/
NONDISCRIMINATION
I. Policy Statement
The Culpeper County School Board is an equal opportunity employer, committed
to nondiscrimination in recruitment, selection, hiring, pay, promotion, retention or other
personnel actions affecting employees or candidates for employment. Therefore,
discrimination in employment against any person on the basis of race, color, religion,
national origin, ancestry, political affiliation, sex, gender, gender identity, age, marital
status, genetic information or disability is prohibited. Personnel decisions are based on
merit and the ability to perform the essential functions of the job, with or without
reasonable accommodation.
The Culpeper County School Board provides facilities, programs and activities
that are accessible, usable and available to qualified disabled persons. Further, the
Culpeper County School Board does not discriminate against qualified disabled persons
in the provision of health, welfare and other social services.
The statement, “Culpeper County School Board is an equal opportunity
employer,” is placed on all employment application forms.
II. Notice of Policy/Prevention
This policy is (1) posted in prominent areas of each school division building, (2)
included in employee handbooks and (3) provided to any employee or candidate for
employment upon request. Training to prevent prohibited discrimination is included in
employee in-service training.
III. Complaint Procedure
A. File Report
Any person who believes he has not received equal employment opportunities
should report the alleged discrimination to one of the Compliance Officers
designated in this policy. The alleged discrimination should be reported as soon
as possible, and the report generally should be made within fifteen (15) school
days of the occurrence. Any employee who has knowledge of conduct which may
constitute prohibited discrimination shall immediately report such conduct to one
of the Compliance Officers designated in this policy.
The reporting party should use the form, Report of Discrimination, GB-F, to make
complaints of discrimination. However, oral reports and other written reports will
also be accepted. The complaint must be filed with one of the Compliance
Officers designated in this policy. Any complaint that involves the Compliance
Officer shall be reported to the superintendent.
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The complaint and the identity of the complainant and the person or persons
allegedly responsible for the discrimination will be disclosed only to the extent
necessary to fully investigate the complaint and only when such disclosure is
required or permitted by law. A complainant who wishes to remain anonymous
will be advised that anonymity may limit the school division’s ability to fully
respond to the complaint.
B. Investigation
Upon receipt of a report of alleged discrimination, the Compliance Officer shall
immediately authorize or undertake an investigation. The investigation may be
conducted by school personnel or a third party designated by the school division.
The investigation shall be completed as soon as practicable, which generally
should be not later than 14 school days after receipt of the report by the
Compliance Officer. Upon receiving the complaint, the Compliance Officer will
acknowledge receipt of the complaint by giving written notice that the complaint
has been received to both the complainant and the superintendent. If the
Compliance Officer determines that more than 14 school days will be required to
investigate the complaint, the complainant and the superintendent will be notified
of the reason for the extended investigation and the date by which the
investigation will be concluded.
The investigation may consist of personal interviews with the complainant, the
person(s) alleged to have violated the policy and any others who may have
knowledge of the alleged discrimination or the circumstances giving rise to the
complaint. The investigation will consider witnesses and evidence from both the
complainant and the person(s) responsible for the alleged discrimination. The
investigation may also include the inspection of any documents or information
deemed relevant by the investigator. The school division shall take necessary
steps to protect the complainant and others pending the investigation.
Whether a particular action or incident constitutes a violation of this policy
requires a case by case determination based on all of the facts and
circumstances revealed by a complete and thorough investigation.
The Compliance Officer shall issue a written report to the superintendent upon
completion of the investigation. If the complaint alleges the superintendent has
violated this policy, then the report shall be sent to the School Board. The report
shall include a determination of whether the allegations are substantiated,
whether this policy was violated and recommendations for corrective action, if
any.
All employees shall cooperate with any investigation of alleged discrimination
conducted under this policy or by an appropriate state or federal agency.
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C. Action by Superintendent
Within 5 school days of receiving the Compliance Officer’s report, the
superintendent or superintendent’s designee shall issue a written decision
regarding (1) whether this policy was violated and (2) what action, if any, should
be taken.
If the complaint alleges that the superintendent has violated this policy, the
School Board’s standing Equal Employment Opportunity/Nondiscrimination
Committee shall make the decision and determine what action should be taken. If
the School Board does not have such a standing committee, at its next
scheduled meeting it shall appoint a committee consisting of three of its
members to handle the matter. The committee shall issue a written decision
within 14 calendar days of the time the School Board receives the Compliance
Officer’s report or the time a committee is appointed, if there is no standing
committee. The written decision shall state (1) whether this policy was violated
and (2) what action, if any, should be taken.
The written decision must be mailed to or personally delivered to the complainant
within 5 calendar days of the issuance of the decision. If the superintendent,
superintendent’s designee or committee concludes that prohibited discrimination
occurred, the Culpeper County School Division shall take prompt, appropriate
action to address and remedy the violation as well as prevent any recurrence.
Such action may include discipline up to and including dismissal.
D. Appeal
If the superintendent, superintendent’s designee or committee determines that no
prohibited discrimination occurred, the person who was allegedly subjected to
discrimination may appeal this finding to the School Board within 5 school days
of receiving the decision. Notice of appeal must be filed with the superintendent,
or with a member of the committee which issued the written decision, who shall
forward the record to the School Board. The School Board shall make a decision
within 30 calendar days of receiving the record. The School Board may ask for
oral or written argument from the aggrieved party and the superintendent,
superintendent’s designee or the committee, whichever issued the written
decision, and any other individual the School Board deems relevant. Written
notice of the School Board’s decision will be given to the complainant.
Employees may choose to pursue their complaints arising under this policy
through the relevant employee grievance procedure instead of the complaint
procedure in this policy.
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E. Compliance Officer and Alternate Compliance Officer
The Culpeper County School Board has designated the Executive Director of
Human Resources, 450 Radio Lane, Culpeper, VA 22701 (540) 825- 3677, email
stimmons@culpeperschools.org as the Compliance Officer responsible for identifying,
investigating, preventing and remedying prohibited discrimination. Complaints of
discrimination may also be made to the Alternate Compliance Officer the Executive
Director of Student Services, 450 Radio Lane, Culpeper, VA 22701 (540) 825-3677,
email rhouck@culpeperschools.org.
The Compliance Officer shall
 receive reports or complaints of discrimination;
 conduct or oversee the investigation of any alleged discrimination;
 assess the training needs of the school division in connection with this policy;
 arrange necessary training to achieve compliance with this policy; and
 ensure that any discrimination investigation is conducted by an impartial
investigator who is trained in the requirements of equal employment
opportunity and has the authority to protect the alleged victim and others
during the investigation.
IV. Retaliation
Retaliation against employees who report discrimination or participate in the
related proceedings is prohibited. The school division shall take appropriate action
against any employee who retaliates against another employee or candidate for
employment who reports alleged discrimination or participates in related proceedings.
The Compliance Officer will inform persons who make complaints, who are the subject
of complaints and who participate in investigations of how to report any subsequent
problems.
V. Right to Alternative Complaint Procedure
Nothing in this policy shall deny the right of any individual to pursue other
avenues of recourse to address concerns relating to prohibited discrimination including
initiating civil action, filing a complaint with outside agencies or seeking redress under
state or federal law.
VI. Prevention and Notice of Policy
Training to prevent discrimination is included in employee orientations and inservice training.
This policy is (1) displayed in prominent areas of each division building in a
location accessible to school personnel and (2) included in employee handbooks. All
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employees are notified annually of the names and contact information of the
Compliance Officers.
VII.

False Charges

Employees who knowingly make false charges of discrimination are subject to
disciplinary action.
Adopted:
Amended:

January 9, 1995
December 9, 2002
June 23, 2005
November 12, 2007
January 14, 2013
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: 20 U.S.C. § 1681 et seq.
29 U.S.C. § 701.
42 U.S.C. §§ 6101 et seq., 2000e-2 et seq., 2000ff-1(a) and 12101 et seq.
Code of Virginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 2.2-3902.
Cross Refs: AC
AD
BCE
GB-F
GBA/JFHA
GBM
GBMA
GCPD
JB
KKA
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PROHIBITION AGAINST HARASSMENT AND RETALIATION
I.

Policy Statement

The Culpeper County School Board is committed to maintaining an educational
environment and workplace that is free from harassment. In accordance with law, the
Board prohibits harassment against students, employees, or others on the basis of sex,
gender, race, color, national origin, disability, religion, ancestry, age, marital status,
genetic information or any other characteristic protected by law or based on a belief that
such characteristic exists at school or any school sponsored activity. The Culpeper
County School Board is an equal opportunity employer.
It is a violation of this policy for any student or school personnel to harass a
student or school personnel based on sex, gender, race, color, national origin, disability,
religion, ancestry, age, marital status, genetic information or any other characteristic
protected by law or based on a belief that such characteristic exists at school or any
school sponsored activity. Further, it is a violation of this policy for any school personnel
to tolerate harassment based on a student’s or employee’s sex, gender, race, color,
national origin, disability, religion, ancestry, age, marital status or genetic information or
any other characteristic protected by law or based on a belief that such characteristic
exists at school or any school sponsored activity, by students, school personnel or third
parties participating in, observing or otherwise engaged in school sponsored activities.
For the purpose of this policy, school personnel includes School Board members,
school employees, agents, volunteers, contractors or other persons subject to the
supervision and control of the school division.
The school division
 promptly investigates all complaints, written or verbal, of harassment
based on sex, gender, race, color, national origin, disability, religion,
ancestry, age, marital status, genetic information or any other
characteristic protected by law or based on a belief that such
characteristic exists at school or any school sponsored activity;
 promptly takes appropriate action to stop any harassment;
 takes appropriate action against any student or school personnel who
violates this policy; and
 takes any other action reasonably calculated to end and prevent further
harassment of school personnel or students.
II.

Definitions

A. Harassment Based on Sex
Harassment based on sex consists of unwelcome sexual advances, requests
for sexual favors, sexually motivated physical conduct or other verbal or physical
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conduct or communication, which may include use of cell phones or the internet, of a
sexual nature when
 submission to that conduct or communication is made a term or condition,
either explicitly or implicitly, of obtaining or retaining employment or
education;
 submission to or rejection of the conduct or communication by an individual is
used as a factor in decisions affecting that individual’s employment or
education; or
 that conduct or communication substantially or unreasonably interferes with
an individual’s employment or education, or creates an intimidating, hostile or
offensive employment or educational environment (i.e. the conduct is
sufficiently serious to limit a student’s or employee’s ability to participate in or
benefit from the educational program or work environment).
Examples of conduct which may constitute harassment based on sex if it
meets the immediately preceding definition include:
 unwelcome sexual physical contact
 unwelcome ongoing or repeated sexual flirtation or propositions, or remarks
 sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or
sexually degrading descriptions
 graphic comments about an individual’s body
 sexual jokes, notes, stories, drawings, gestures or pictures
 spreading sexual rumors
 touching an individual’s body or clothes in a sexual way
 displaying sexual objects, pictures, cartoons or posters
 impeding or blocking movement in a sexually intimidating manner
 sexual violence
 display of written materials, pictures, or electronic images
 unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct
based on sex or sex stereotyping
B. Harassment Based on Race, National Origin, Disability or Religion
Harassment based on race, national origin, disability or religion consists of
physical or verbal conduct, which may include use of cell phones or the internet,
relating to an individual’s race, national origin, disability or religion when the conduct
 creates an intimidating, hostile or offensive working or educational
environment;
 substantially or unreasonably interferes with an individual’s work or education;
or
 otherwise is sufficiently serious to limit an individual’s employment
opportunities or to limit a student’s ability to participate in or benefit from the
education program.
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Examples of conduct which may constitute harassment based on race,
national origin, disability or religion if it meets the immediately preceding definition
include:
 graffiti containing racially offensive language
 name calling, jokes or rumors
 physical acts of aggression against a person or his property because of that
person’s race, national origin, disability or religion
 hostile acts which are based on another’s race, national origin, religion or
disability
 written or graphic material which is posted or circulated and which intimidates
or threatens individuals based on their race, national origin, disability or
religion
C. Additional Prohibited Behavior
Behavior that is not unlawful may nevertheless be unacceptable for the
educational environment or the workplace. Demeaning or otherwise harmful actions are
prohibited, particularly if directed at personal characteristics including, but not limited to,
socioeconomic level, sexual orientation, perceived sexual orientation or gender identity.
III.

Complaint Procedure

A. Formal Procedure
1.

File Report
Any student or school personnel who believes he or she has been the victim
of harassment prohibited by law or by this policy by a student, school
personnel or a third party should report the alleged harassment to one of the
Compliance Officers designated in this policy or to any school personnel. The
alleged harassment should be reported as soon as possible, and the report
generally should be made within fifteen (15) school days of the occurrence.
Further, any student who has knowledge of conduct which may constitute
prohibited harassment should report such conduct to one of the Compliance
Officers designated in this policy or to any school personnel. Any school
personnel who has notice that a student or other school personnel may have
been a victim of prohibited harassment shall immediately report the alleged
harassment to one of the Compliance Officers designated in this policy.
The reporting party should use the form, Report of Harassment, GBAF/JFHA-F, to make complaints of harassment. However, oral reports and
other written reports are also accepted. The complaint should be filed with
either the building principal or one of the Compliance Officers designated in
this policy. The principal shall immediately forward any report of alleged
prohibited harassment to the Compliance Officer. Any complaint that involves
the Compliance Officer or principal shall be reported to the superintendent.
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The complaint, and identity of the complainant and alleged harasser, will be
disclosed only to the extent necessary to fully investigate the complaint and
only when such disclosure is required or permitted by law. Additionally, a
complainant who wishes to remain anonymous shall be advised that such
confidentiality may limit the School Division’s ability to fully respond to the
complaint.
2.

Investigation
Upon receipt of a report of alleged prohibited harassment, the Compliance
Officer shall immediately authorize or undertake an investigation. The
investigation may be conducted by school personnel or a third party
designated by the school division. The investigation shall be completed as
soon as practicable, which generally should be not later than 14 school days
after receipt of the report by the Compliance Officer. Upon receiving the
complaint, the Compliance Officer shall acknowledge receipt of the complaint
by giving written notice that the complaint has been received to both the
person complaining of harassment and the person accused of harassment.
Also upon receiving the complaint, the Compliance Officer shall determine
whether interim measures should be taken pending the outcome of the
investigation. Such interim measures may include, but are not limited to,
separating the alleged harasser and the complainant and, in cases involving
potential criminal conduct, determining whether law enforcement officials
should be notified. If the Compliance Officer determines that more than 14
school days will be required to investigate the complaint, the complainant and
the accused shall be notified of the reason for the extended investigation and
of the date by which the investigation will be concluded. If the alleged
harassment may also constitute child abuse, then it must be reported to the
Department of Social Service in accordance with Policy JHG, Child Abuse
and Neglect Reporting.
The investigation may consist of personal interviews with the complainant, the
alleged harasser and any others who may have knowledge of the alleged
harassment or the circumstances giving rise to the complaint. The
investigation will consider witnesses and evidence from both the alleged
harasser and the person allegedly harassed. The investigation may also
consist of the inspection of any other documents or information deemed
relevant by the investigator. The school division shall take necessary steps to
protect the complainant and others pending the completion of the
investigation.
In determining whether alleged conduct constitutes a violation of this policy,
the division shall consider, at a minimum: (1) the surrounding circumstances;
(2) the nature of the behavior; (3) past incidents or past or continuing patterns
of behavior; (4) the relationship between the parties; (5) how often the
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conduct occurred; (6) the identity of the alleged perpetrator in relation to the
alleged victim (i.e. whether the alleged perpetrator was in a position of power
over the alleged victim); (7) the location of the alleged harassment; (8) the
ages of the parties and (9) the context in which the alleged incidents
occurred. Whether a particular action or incident constitutes a violation of this
policy requires a case by case determination based on all of the facts and
circumstances revealed after a complete and thorough investigation.
The Compliance Officer shall issue a written report to the superintendent
upon completion of the investigation. If the complaint involves the
superintendent, then the report shall be sent to the School Board. The report
shall include a determination of whether the allegations are substantiated,
whether this policy was violated and recommendations for corrective action, if
any.
All employees shall cooperate with any investigation of alleged harassment
conducted under this policy or by an appropriate state or federal agency.
3.

Action by Superintendent
Within 5 school days of receiving the Compliance Officer’s report, the
superintendent or designee shall issue a decision regarding whether this
policy was violated. This decision must be provided in writing to the
complainant and the alleged perpetrator. If the superintendent or
superintendent’s designee determines that it is more likely than not that
prohibited harassment occurred, the Culpeper County School Division shall
take prompt, appropriate action to address and remedy the violation as well
as prevent any recurrence. Such action may include discipline up to and
including expulsion or discharge. Whether or not the superintendent or
superintendent’s designee determines that prohibited harassment occurred,
the superintendent or superintendent’s designee may determine that schoolwide or division-wide training be conducted or that the complainant receives
counseling.

4.

Appeal
If the superintendent or superintendent’s designee determines that no
prohibited harassment occurred, the employee or student who was allegedly
subjected to harassment may appeal this finding to the School Board within 5
school days of receiving the decision. Notice of appeal must be filed with the
superintendent who shall forward the record to the School Board. The School
Board shall make a decision within 30 calendar days of receiving the record.
The School Board may ask for oral or written argument from the aggrieved
party, the superintendent and any other individual the School Board deems
relevant. Written notice of the School Board’s decision will be given to both
the alleged harasser and the person allegedly harassed.
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If the superintendent or superintendent’s designee determines that prohibited
harassment occurred and discipline is imposed, the disciplined person may
appeal the disciplinary sanction in the same manner as any other such
sanction would be appealed.
Employees may choose to pursue their complaints under this policy through
the relevant employee grievance procedure instead of the complaint
procedure in this policy.
5.

Compliance Officer and Alternate Compliance Officer

The Culpeper County School Board has designated the Executive Director of
Human Resources, 450 Radio Lane, Culpeper, VA 22701 (540) 825- 3677, email
stimmons@culpeperschools.org as the Compliance Officer responsible for identifying,
investigating, preventing and remedying prohibited discrimination. Complaints of
discrimination may also be made to the Alternate Compliance Officer the Executive
Director of Student Services, 450 Radio Lane, Culpeper, VA 22701 (540) 825-3677,
email rhouck@culpeperschools.org.
The Compliance Officer shall
 receive reports or complaints of harassment;
 conduct or oversee the investigation of any alleged harassment;
 assess the training needs of the school division in connection with this
policy;
 arrange necessary training to achieve compliance with this policy; and
 ensure that any harassment investigation is conducted by an impartial
investigator who is trained in the requirements of equal
employment/education opportunity and has the authority to protect the
alleged victim and others during the investigation.
B. Informal Procedure
If the complainant and the person accused of harassment agree, the student’s
principal or principal’s designee may arrange for them to resolve the complaint
informally with the help of a counselor, teacher or administrator.
If the complainant and the person accused of harassment agree to resolve the
complaint informally, they shall each be informed that they have the right to abandon
the informal procedure at any time in favor of the initiation of the Formal Procedures set
forth herein. The principal or principal’s designee shall notify the complainant and the
person accused of harassment in writing when the complaint has been resolved. The
written notice shall state whether prohibited harassment occurred.
IV.

Retaliation
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Retaliation against students or school personnel who report harassment or
participate in any related proceedings is prohibited. The school division shall take
appropriate action against students or school personnel who retaliate against any
student or school personnel who reports alleged harassment or participates in related
proceedings. The Compliance Officer will inform persons who make complaints, who
are the subject of complaints, and who participate in investigations of how to report any
subsequent problems.
V.

Right to Alternative Complaint Procedure

Nothing in this policy shall deny the right of any individual to pursue other
avenues of recourse to address concerns relating to prohibited harassment including
initiating civil action, filing a complaint with outside agencies or seeking redress under
state or federal law.
VI.

Prevention and Notice of Policy

Training to prevent harassment prohibited by law or by this policy is included in
employee and student orientations as well as employee in-service training.
This policy is (1) displayed in prominent areas of each division building in a
location accessible to students, parents and school personnel (2) included in the
student and employee handbooks; and (3) sent to parents of all students within 30
calendar days of the start of school. Further, all students, and their parents/guardians,
and employees are notified annually of the names and contact information of the
Compliance Officers.
VII.

False Charges

Students or school personnel who knowingly make false charges of harassment
shall be subject to disciplinary action as well as any civil or criminal legal proceedings.
Adopted:
Amended:

August 12, 1996
March 18, 2002
September 9, 2002
October 10, 2011
January 14, 2013
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs: 20 U.S.C. §§ 1681-1688.
29 U.S.C. § 794.
42 U.S.C. §§ 2000d-2000d-7.
42 U.S.C. §§ 2000e-2000e-17.
42 U.S.C. § 2000ff-1.
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34 C.F.R. 106.9.
Code of Virginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 2.2-3902.
Cross Refs: AC
AD
GB
GBA-F/JFHA-F
GBM
GBMA
JB
JFC
JFC-R
GCPD
JHG
KKA
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STAFF WEAPONS IN SCHOOL
No one may possess or use any firearm or any weapon, as defined in Policy
JFCD Weapons in School, on school property (including school vehicles), on that
portion of any property open to the public and then exclusively used for schoolsponsored functions or extracurricular activities while such functions or activities are
taking place or on any school bus without authorization of the superintendent or his
designee.
Violation of this policy by an employee will result in appropriate personnel action
up to and including dismissal.
Illegal conduct will be reported to law enforcement officials.
Adopted:
Amended:

December 9, 2002
October 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs: Code of Virginia, 1950, as amended, §§ 18.2-308.1, 22.1-78, 22.1279.3:1.
8 VAC 20-560-10.
Cross Refs.: CLA
JFCD
KGB
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VOLUNTARY RETIREMENT SAVINGS PROGRAM
The Culpeper County School Division offers its employees the opportunity to
participate in a defined contribution retirement plan, also known as a tax sheltered
annuity or 403(b) program. This program is maintained and operated pursuant to a
written plan.
The written plan contains all the material terms and conditions for eligibility,
benefits, applicable limitations, the contracts available under the plan and the time and
form under which benefit distributions may be made.
The written plan also addresses any optional features, including hardship
withdrawal distributions, loans, plan-to-plan or annuity contract-to-annuity contract
transfers and acceptance of rollovers to the plan, which are included in the Division’s
program.
The written plan may
 allocate responsibility for administrative functions, including functions to
comply with the requirements of 26 U.S.C. § 403(b) and other tax
requirements
 assign such responsibilities to parties other than the school division, but
not to participants (unless the administration of the plan is a substantial
portion of the duties of the participant)
 incorporate by reference other documents which thereupon become part
of the written plan
 address termination of the program
Every employee of the school division is notified annually about the program.
Adopted:
Amended:

November 12, 2007
September, 10, 2012
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: 26 U.S.C. § 403(b).
26 CFR 1.403(b)-1 et seq.
Code of Virginia, 1950, as amended, §§ 51.1-603, 51.1-603.1
Cross Ref.:
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PROFESSIONAL STAFF
No teacher is regularly employed by the School Board or paid from public funds
unless such teacher holds a local teacher license or a license or provisional license
issued by the State Board of Education. If a teacher employed under a provisional
license is activated or deployed for military service within a school year (July 1 - June
30), an additional year will be added to the teacher's provisional license for each school
year or portion thereof the teacher is activated or deployed. The additional year or years
shall be granted the following year or years after the return of the teacher from
deployment or activation.
The Board of Education prescribes, by regulation, the requirements for the
licensure for teachers and other school personnel required to hold a license.
Adopted:
Amended:

January 9, 1995
December 9, 2002
June 23, 2008
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-298.1 and 22.1-299.
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS
Policy Statement
Electronic or digital signatures can take many forms and can be created using
many different types of technology. The authenticity and reliability of electronic
signatures relating to transactions are dependent on the accompanying processes,
supplemental records and the overall context in which records are created, transferred,
and signed. The Culpeper County School Board adopts the following policy with respect
to the use of electronic records and signatures in connection with its communications
with parents, guardians, or other persons having control over a child enrolled in this
division.
Definitions
“Attribution” – An electronic record or electronic signature is attributable to a person if it
was the act of the person. The act of the person may be shown in any manner,
including a showing of the efficacy of any security procedure applied to determine the
person to which the electronic record or electronic signature was attributable.
“Electronic Signature”- An electronic sound, symbol or process attached to or logically
associated with a record and executed or adopted by a person with the intent to sign the
record.
“Electronic Record” – Any record created, generated, sent, communicated, received or
stored by electronic means.
Applicability
This policy applies to parents, guardians, and other persons having control or
charge of a child enrolled in the division; and also to individuals affiliated with the
division, whether paid or unpaid, including but not limited to teachers, administrators,
staff, students, affiliates, and volunteers.
Electronic Records
Electronic records created or received by the division shall be appropriately
attributed to the individual(s) responsible for their creation and/or authorization or
approval. The division shall utilize available technology to implement reliable methods
for generating and managing electronic records. Any electronic record filed with or
issued by the division may be given full force and effect of a paper communication if the
following conditions are satisfied:
1. The communication is an electronic filing or recording and the Culpeper
County School Board agrees to accept or send such communication
electronically; and
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2. If a signature is required on the record or communication by any statute,
rule or other applicable law or School Board policy, the electronic
signature must conform to the requirements set forth in this policy
governing the use of electronic signatures.
Electronic Signatures
An electronic signature may be used if the law requires a signature unless there
is a specific statute, regulation, or policy that requires records to be signed in nonelectronic form. The issuance and/or acceptance of an electronic signature by the
School Board may be permitted in accordance with the provisions of this policy and all
applicable state and federal law. If permitted, such electronic signature shall have the
full force and effect of a manual signature only if the electronic signature satisfies all of
the following requirements:
1. The electronic signature identifies the individual signing the document by
his/her name and title;
2. The identity of the individual signing with an electronic signature is capable
of being validated through the use of an audit trail;
3. The electronic signature and the document to which it is affixed cannot be
altered once the electronic signature has been affixed;
4. The electronic signature conforms to all other provisions of this policy.
Acceptance, Use and Issuance of Electronic Records and Signatures
The School Board shall maintain an electronic recordkeeping system that can
receive, store, and reproduce electronic records and signatures relating to
communications and transactions in their original form. Such system should include
security procedures whereby the School Board can (a) verify the attribution of a
signature to a specific individual, (b) detect changes or errors in the information
contained in a record submitted electronically, (c) protect and prevent access, alteration,
manipulation or use by an unauthorized person, and (d) provide for nonrepudiation
through strong and substantial evidence that will make it difficult for the signer to claim
that the electronic representation is not valid.
The School Board shall ensure that all electronic records and signatures are
capable of being accurately reproduced for later reference and retained until such time
as all legally mandated retention requirements are satisfied.
The School Board shall maintain a secure hard copy log of the PIN/password or
actual signature of any individual authorized to provide an electronic signature in
connection with School Board business.
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The School Board may receive and accept as original, electronic records and
signatures so long as the communication, on its face, appears to be authentic.
Adopted:
October 14, 2013
Amended: June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, §§ 22.1-79.3, 59.1-479 et seq.

Cross Ref.:

JO
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SCHOOL YEAR/SCHOOL DAY
School Year
The length of the school year is at least 180 teaching days or 990 teaching
hours. Days on which a school or schools or all the schools in the division are closed
due to severe weather or other emergencies are made up as provided below if
necessary to meet these requirements.
Make Up Days
If severe weather conditions or other emergency situations result in the closing of
a school or schools or all the schools in the school division for
 five or fewer days, all missed days are made up by adding teaching days
to the school calendar or extending the length of the school day;
 six days or more, the first five days plus one day for each two days missed
in excess of the first five are made up by adding teaching days to the
school calendar or extending the length of the school day.
If severe weather conditions or other emergency situations result in the closing of
any school in the school division and such school has been unable to meet the 180
teaching day requirement, the school division may make up the missed teaching days
by providing its students with instructional hours equivalent to such missed teaching
days to meet the minimum 990 teaching hour requirement.
The Board of Education may waive the requirement that the school division
provide additional teaching days or teaching hours to compensate for school closings
resulting from a declared state of emergency or severe weather conditions or other
emergency situations under certain circumstances. If the School Board desires a
waiver, it will submit a request to the Board of Education. The request will include
evidence of efforts that have been made by the school division to reschedule as many
days as possible and certification by the superintendent and chairman of the School
Board that every reasonable effort for making up lost teaching days or teaching hours
was exhausted before requesting a waiver. If the waiver is denied, the school division
will make up the missed instructional time.
School Calendar
The first day of school is after Labor Day unless the Board of Education waives
this requirement based on the School Board’s certifying that it meets one of the good
cause requirements in the Va. Code § 22.1-79.1.B.
The School Board establishes the division’s calendar and teaching contracts in
accordance with applicable regulations of the Board of Education to include
contingencies for making up teaching days and teaching hours missed for emergency
situations.
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An advisory committee composed of teachers, parents and school administration
may be utilized to recommend a proposed calendar to the superintendent. The
recommendation of this committee is advisory.
School Day
The standard school day for students in grades 1 through 12 averages at least 51/2 hours excluding breaks for meals. The standard school day for kindergarten is a
minimum of three hours.
All students in grades 1 through 12 maintain a full day schedule of classes (5-1/2
hours) unless a waiver is granted in accordance with policies defined by the School
Board.
Each elementary school provides students with a daily recess during the regular
school year, as determined appropriate by the school.
The secondary school class schedule contains a minimum of 140 clock hours for
each unit of credit. When credit is awarded in less than whole units, the increment
awarded is no greater than the fractional part of the 140 hours of instruction provided.
The time for opening and closing schools is established by the School Board
upon recommendation of the superintendent, provided that the daily program for
students in grades 1 through 12 averages at least 5 ½ hours, not including meal
intermissions. If the required program length is maintained, the School Board may
approve occasional shortened days for staff development, conferences, planning and
other activities designed to improve the instructional program, provided that no more
than one day in each five-day week may be shortened to no less than four hours. The
daily program for kindergarten is at least three hours, not including meal intermissions.
When exceptions in the length of the daily program are necessary for special
education, alternative education, double shifts and scheduling or other unusual
situations, the Board requests approval by the Superintendent of Public Instruction of
the exceptions by August 1 preceding the school year for which they are requested.
The length of the work day for employees is determined by the School Board. It
is of sufficient length to allow for the daily program for students and additional time as
may be necessary for such activities as planning, preparation, meetings, workshops,
conferences, meal intermissions or other contractual obligations.
Certification
The superintendent and School Board chair certify the total number of teaching
days and teaching hours each year as part of the annual report to the Board of
Education.
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Adopted:
Amended:

March 13, 1995
March 10, 2003
June 26, 2006
June 23, 2008
October 11, 2010
May 11, 2015
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended §§ 22.1-26, 22.1-79.1, 22.1-98.
8 VAC 20-131-150.
8 VAC 20-131-200.
Cross Ref.: BCF
GAA
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FAMILY LIFE EDUCATION (FLE)
Generally
The Culpeper County School Board provides Family Life Education (FLE) based
on the FLE Standards of Learning objectives developed by the Department of
Education.
Community Involvement Team
Under procedures approved by the School Board, a community involvement
team is established. The team includes but is not limited to school administrators,
teachers, parents, clergy, medical professionals, mental health professionals and others
in the community.
Staff Training
Teachers in the FLE program participate in the training program sponsored by
the Department of Education.
Separate Sessions
A plan for teaching sensitive conduct in gender-separated classes is announced
publicly.
"Opt-out" Procedures
An "opt-out" procedure is provided to ensure communication with the parent or
guardian for permission for students to be excused from all or part of the program.
Annual Review
The FLE curriculum is reviewed annually. Such review allows for community
input.
Right of Parental Review
A parent or guardian has the right to review the family life curricula, including all
supplemental materials used in the program.
The School Board develops and distributes to the parents or guardians of
students participating in the FLE program a summary designed to assist them in
understanding the program implemented in its school division and to encourage
parental guidance and involvement in the instruction of the students. Such information
reflects the curricula of the program as taught in the classroom. The following statement
is included on the summary: "Parents and guardians have the right to review the family
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life education program offered by their school division, including written and audio-visual
educational materials used in the program. Parents and guardians also have the right to
excuse their child from all or part of family life education instruction."
Adopted:
Amended:

March 13, 1995
March 10, 2003
June 22, 2009
October 10, 2011
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-207.1, 22.1-207.2.
8 VAC 20-131-170.
Virginia Department of Education, Family Life Education: Board of
Education Guidelines and Standards of Learning for Virginia Public
Schools (revised June 2011 Updated December 2014)
(http://www.doe.virginia.gov/testing/sol/standards_docs/family_life/familylif
e_guidelines_standards.pdf)
Cross Refs.: BCF
IIA
INB
KLB
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ACCELERATION
The curriculum and schedule of elementary, middle and high schools provides
flexibility in placing certain students in programs or subjects normally considered above
their grade level. Scheduling eighth grade students into subjects above the normal
grade level is done with counseling based on evidence of ability, past scholastic
achievement and cooperation of the individual student and his parents or guardian.
When students below the ninth grade successfully complete courses offered for
credit in grades 9 through 12, credit is counted toward meeting the standard units
required for graduation provided the courses are equivalent in content and academic
rigor as those courses offered at the secondary level. To earn a verified unit of credit for
these courses, students below ninth grade level must meet the same requirements
applicable to other students.
In any high school credit-bearing course taken in middle school, a parent may
request that the grade be omitted from the student’s transcript and the student not earn
high school credit for the course. Such request shall be made in the format and by the
deadline set forth in regulations developed by the superintendent.
Adopted:
Amended:

March 13, 1995
May 19, 2003
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, § 22.1-78.
8 VAC 20-131-50.
8 VAC 20-131-90.
Cross Ref.:
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CLASSROOM ASSIGNMENTS FOR TWINS
A parent of twins or higher order multiples in the same grade level may request
that the children be placed in the same classroom or in separate classrooms if they are
at the same elementary school. A parent must request the classroom placement no
later than 3 days after the first day of each school year or 3 days after the first day of
attendance of the children during a school year. Schools may recommend classroom
placement to the parent.
Schools must provide the placement requested by the children's parent, unless
the division superintendent or his designee makes a classroom placement
determination following the school principal's request, at the end of the initial grading
period, and in consultation with the children's classroom teacher, based upon a
determination that the requested classroom placement is disruptive to the school or is
harmful to the children’s educational progress.
Adopted:
Amended:

June 22, 2009
September 10, 2012
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:
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SCHOOL ADMISSION
A person of school age (i.e., a person who will have reached his or her fifth
birthday on or before September 30 of the school year and who has not reached 20
years of age on or before August 1st of the school year) is eligible for admission on a
non-tuition basis if residing in the Culpeper County School Division, or if eligible for
admission under Policy JECA.
A person of school age is deemed to reside in the school division






when the person is living with a natural parent, or a parent by legal adoption,
in the Culpeper County School Division;
when, in accordance with the provisions of Va. Code § 22.1-360, the person
is living with a noncustodial parent or other person standing in loco parentis,
not solely for school purposes, pursuant to a Special Power of Attorney
executed under 10 United States Code § 1044b by the custodial parent;
when the parents of such person are dead and the person is living with a
person in loco parentis who actually resides within the school division;
when the parents of such person are unable to care for the person and the
person is living, not solely for school purposes, with another person who
resides in the school division and is either
(i) the court-appointed guardian, or has legal custody of the person,
(ii) acting in loco parentis pursuant to placement of the person for adoption
by a person or entity authorized to do so under Va. Code § 63.2-1200;
or
(iii) an adult relative providing temporary kinship care as that term is
defined in Va. Code § 63.2-100. Both parents and the relative
providing kinship care must submit signed, notarized affidavits
(a) explaining why the parents are unable to care for the person,
(b) detailing the kinship care arrangement, and
(c) agreeing that the kinship care provider or a parent will notify the
school within 30 days of when the kinship care arrangement
ends.
The parent must also provide a power of attorney authorizing the adult
relative to make educational decisions regarding the person. A parent
or the kinship care provider must also obtain written verification from
the department of social services where the parent or parents live,
and the department of social services where the kinship provider lives,
that the kinship arrangement serves a legitimate purpose that is in the
best interest of the person other than school enrollment. If the kinship
care arrangement lasts more than one year, the school division must
receive continued verification directly from both departments of social
services that the parents are unable to care for the person and that
the kinship care arrangement serves a legitimate purpose other than
school enrollment.
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when the person is living in the school division not solely for school purposes,
as an emancipated minor; or
when the person has been placed in a foster care placement within the school
division by a local social services agency.
The sending and receiving school divisions will cooperate in facilitating the
enrollment of any child placed in foster care across jurisdictional lines to
enhance continuity of instruction. The child will be allowed to continue to
attend the school in which he was enrolled prior to the most recent foster care
placement, upon the joint determination of the placing social services
agency and the school division that such attendance is in the best interest of
the child.

No person of school age who is the subject of a foster care placement will be
charged tuition regardless of whether the child is attending the school in which he was
enrolled prior to the most recent foster care placement or is attending a school in the
receiving school division.
Certain other students may be admitted into the public schools of the division and
may be charged tuition in accordance with Va. Code § 22.1-5 and pursuant to Culpeper
County School Board Regulation JEC-R School Admission.
No child of a person on active military duty attending a school free of charge in
accordance with this policy shall be charged tuition by the school division upon such
child's relocation to military housing located in another school division in the
Commonwealth, pursuant to orders received by such child's parent to relocate to base
housing and forfeit his military housing allowance. Such children shall be allowed to
continue attending school in the school division and shall not be charged tuition for
attending such school. Such children shall be counted in the average daily membership
of the school division in which they are enrolled. Further, the school division in which
such children are enrolled subsequent to their relocation to base housing shall not be
responsible for providing for their transportation to and from school.
ADDITIONAL ADMISSION REQUIREMENTS
A. Except as otherwise provided below, no pupil shall be admitted for the first time to
any public school in any school division in Virginia unless the person enrolling the
pupil presents, upon admission, a certified copy of the pupil's birth record. The
principal or his designee shall record the official state birth number from the pupil's
birth record into the pupil's permanent school record and may retain a copy in the
pupil's permanent school record. If a certified copy of the pupil's birth record cannot
be obtained, the person so enrolling the pupil shall submit an affidavit setting forth
the pupil's age and explaining the inability to present a certified copy of the birth
record. If the school division cannot ascertain a child's age because of the lack of a
birth certificate, the child shall nonetheless be admitted into the public schools if the
division superintendent determines that the person submitting the affidavit presents
information sufficient to estimate with reasonable certainty the age of such child.
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B. If a certified copy of the birth record is not provided, the administration shall
immediately notify the local law enforcement agency. The notice to the local lawenforcement agency shall include copies of the submitted proof of the pupil's identity
and age and the affidavit explaining the inability to produce a certified copy of the
birth record.
C. Within 14 days after enrolling a transfer student, the administration shall request
documentation that a certified copy of the pupil's birth record was presented when
the pupil was enrolled in the former school.
D. The School Board assigns a unique student identification number, determined in
accordance with a system developed by the Department of Education, to each
student enrolled in the division. No student identification number includes or is
derived from the student’s social security number. Each student retains the student’s
identification number for as long as the student is enrolled in a public elementary or
secondary school in Virginia.
E. Tuition rates are established each year in accordance with the provisions of Va.
Code § 22.1-5.
F. Prior to admission to the Culpeper County School Division, the parent, guardian, or
other person having control or charge of the child shall provide, upon registration,
 a sworn statement or affirmation indicating whether the student has been
expelled from school attendance at a private school or in a public school
division of the Commonwealth or another state for an offense in violation of
school board policies relating to weapons, alcohol or drugs, or for the willful
infliction of injury to another person. This document shall be maintained as a
part of the student’s scholastic record; and
 a sworn statement or affirmation indicating whether the student has been
found guilty of or adjudicated delinquent for any offense listed in subsection G
of Va. Code § 16.1-260 or any substantially similar offense under the laws of
any state, the District of Columbia, or the United States or its territories. This
document shall be maintained by the superintendent and by any others to
whom he disseminates it, separately from all other records concerning the
student.
However, if the school administrators or the School Board takes disciplinary
action against a student based upon an incident which formed the basis for
the adjudication of delinquency or conviction for an offense listed in
subsection G of § 16.1-260, the notice shall become a part of the student's
disciplinary record.
When the child is registered as a result of a foster care placement, the information
required under this subsection must be furnished by the local social services agency
or licensed child-placing agency that made the placement.
G. A student, who has been expelled or suspended for more than thirty days from
attendance at school by a school board or a private school in Virginia or in another
state or for whom admission has been withdrawn by a private school in Virginia or
another state may be excluded from attendance in the Culpeper County School
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Division regardless of whether such student has been admitted to another school
division or private school in Virginia or in another state subsequent to such
expulsion, suspension, or withdrawal of admission upon a finding that the student
presents a danger to the other students or staff of the school division after (i) written
notice to the student and his/her parent that the student may be subject to exclusion,
including the reasons therefore, and notice of the opportunity for the student or his
parent to participate in a hearing to be conducted by the superintendent or his
designee regarding such exclusion; and (ii) a hearing of the case has been
conducted by the superintendent or his/her designee; and the decision has been to
exclude the student from attendance. The student or his parent may file a written
petition for review with the School Board within 15 days of notice of the decision of
the superintendent or his/her designee. If the School Board grants a review of the
record, the decision of the superintendent or his/her designee may be altered.
Upon the expiration of the exclusion period for an expulsion or a withdrawal of
admission, which period shall be established by the School Board, committee
thereof, or superintendent or his designee, as the case may be, at the relevant
hearing, the student may petition the School Board for readmission. If the petition for
readmission is rejected, the School Board shall identify the length of the continuing
exclusion period and the subsequent date upon which such student may petition the
School Board for readmission.
For the purposes of this section, the superintendent's designee shall be a (i) trained
hearing officer or (ii) professional employee within the administrative offices of the
school division who reports directly to the superintendent and who is not a schoolbased instructional or administrative employee.
In excluding any such expelled student from school attendance, the School Board
may accept or reject any or all of any conditions for readmission imposed upon such
student by the expelling school board pursuant to Va. Code § 22.1-277.06. The
excluding School Board shall not impose additional conditions for readmission to
school.
H. This policy does not preclude contractual arrangements between the Culpeper
County School Board and agencies of the federal government or the school board of
another jurisdiction to permit students not otherwise eligible to attend Culpeper
County Public Schools.
I. Prior to admission, the student must document compliance with, or eligibility for
exemption from, the physical examination and immunization requirements contained
in Va. Code §§ 22.1-270, 22.1-271.2 and 32.1-46 and policies JHCA Physical
Examinations of Students and JHCB Student Immunizations.
If the person enrolling a child who has been placed in foster care by a local social
services agency is unable to produce a report of a comprehensive physical
examination and/or proof of immunization, the student shall be immediately enrolled;
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however, the person enrolling the child shall provide a written statement that, to the
best of his knowledge, the student is in good health and is free from communicable
or contagious disease. In addition, the placing social service agency shall obtain and
produce the required documents or otherwise ensure compliance with the statutory
requirements for the foster child within 30 days after the child’s enrollment.
Adopted:
Amended:

October 9, 1995
October 21, 2001
June 26, 2003
June 26, 2006
June 11, 2007
October 10, 2011
October 14, 2013
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-1, 22.1-3, 22.1-3.1, 22.1-3.2,
22.1-3.4, 22.1-5, 22.1-255, 22.1-260, 22.1-270, 22.1-271.2, 22.1-276.01,
22.1-277.2, 22.1-287.02, 22.1-288.2, 32.1-46, 63.2-100, 63.2-900, and
63.2-1200.
2007 Va. Opin. AG 07-015.
1987-88 Va. Opin. AG 374.
Cross Refs.: JEC-R
JECA
JHCA
JHCB
JGD/JGE
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SCHOOL ADMISSION
No person is charged tuition for admission or enrollment in Culpeper County
public schools, whether on a full-time or part-time basis, who is eligible for admission
under Policies JEC School Admission or JECA Admission of Homeless Children.
School officials do not inquire into the student’s citizenship or B, C or D visa status in
determining eligibility for tuition-free enrollment in the Culpeper County public schools.
However, the school division may admit and charge tuition to a student who:
A. Is a resident of the school division but not of school age;
B. Is of school age and not a resident of Virginia but is temporarily living with a
non-parent who resides within the school division;
C. Is of school age and resides beyond the boundaries of Virginia but near
thereto in a state or the District of Columbia which grants equal attendance
privileges to residents of the Commonwealth;
D. Is of school age and resides on a military or naval reservation located wholly
or partly within the geographical boundaries of the school division, is not a
domiciled resident of the Commonwealth of Virginia, and is a student for
whom federal funds provided under Public Law 874 of 1950, commonly
known as Impact Aid, fund less than 50 percent of the total per capita cost of
education in Culpeper County Public Schools exclusive of capital outlay and
debt service; such students shall be eligible for interscholastic programs
immediately upon enrollment, provided that such persons (i) satisfy all other
requirements for eligibility and (ii) are dependents of a military service
member required by the military to live on the military installation as
evidenced by a statement on command letterhead signed by, or by direction
of, the service member's commanding officer;
E. Is of school age and attending a school in the division pursuant to a foreign
student exchange program approved by the School Board;
F. Is a resident of the Commonwealth but not of the school division, except as
provided in Policy JEC School Admission;
G. Is of school age and was enrolled in a public school within the division as a
domiciled resident of the Commonwealth, and has been required as a result
of military or federal orders issued to their parents to relocate and reside on
federal property in another state or the District of Columbia, where such state
or the District of Columbia is contiguous to the school division; or
H. Is of school age and residing within the school division, and is enrolled in
summer programs other than remediation required under Va. Code § 22.1253:13.1, or is enrolled in local initiatives or programs not required by the
Standards of Quality or the Standards of Accreditation.
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The following category(ies) of students are eligible for consideration for
admission: Eligibility for consideration does not signify acceptance of the admission
application of a student. Each application for admission will be considered on an
individual basis. The residency of persons in the above categories who reside in
housing or temporary shelter, or on property located in multiple jurisdictions, shall be
determined in the manner set forth in Policy JEC School Admission.
Foreign students in an F-1 immigration status or who obtain F-1 student visas are
not admitted in the division’s elementary schools or publicly funded adult education
programs. Such students may be admitted, for a period up to twelve months, in the
division’s secondary schools only if they pre-pay the full, unsubsidized per capita cost of
the education.
Procedure for Admission
The following procedure is followed for application and review of applications for
admission of students who are not eligible for tuition-free enrollment.
A parent or guardian of a student shall apply for admission on behalf of the
student by completing the division application. The application form contains information
and agreements including, but not limited to:
 the current legal residence of the child and the school division in which the
child is currently enrolled, if any;
 the child’s unique student identification number, if any;
 the basis for requesting admission;
 the specific building and grade level (elementary) or course offerings
(secondary) in which the student desires to be enrolled if accepted by the
division; and,
 the agreement that the student is subject to all policies, regulations and
guidelines of the school division, including the Code of Student Conduct.
Within 15 calendar days of receipt of the application, the central office of the
school division shall provide the applicant with written notification of the approval or
denial of the application. If the student is to be admitted, the superintendent or
superintendent’s designee shall notify the division which the student previously
attended, if any, and make necessary arrangements for the transfer of student records.
The notification of admission shall state the period for which the student is accepted and
the subsequent conditions which could cause the acceptance to be terminated.
If the application is denied, the central office shall notify the parent or guardian of
the right to have the transfer reviewed by sending a written request to the
superintendent or superintendent’s designee within seven calendar days. Applications
denied based upon the student's suspension, expulsion or withdrawal of admission shall
be reviewed in as provided in Policy JEC School Admission. For all other denials of
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admission, the superintendent or superintendent’s designee shall respond in writing to
the request for review within 10 calendar days.
Tuition Rate
The tuition rate is set by the superintendent for each academic year.
Transportation
Transportation is not furnished to nonresident students except in those cases
where:




agreements between divisions specify transportation services;
federal or state legislation mandates the provision of transportation services;
or
transportation services can be provided at no cost to the division.

Adopted: May 10, 2004
Amended: June 11, 2007
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs: 8 CFR 214.2.
Code of Virginia, 1950, as amended, §§ 22.1-3, 22.1-5 and 22.1-287.02.
1999 Va. Op. Atty. Gen. 105
Cross Refs.: JEC
JECA
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WEAPONS IN SCHOOL
I. Generally
Carrying, bringing, using or possessing any firearm, dangerous device, or
dangerous or deadly weapon in any school building, on school grounds, in any school
vehicle or at any school-sponsored activity without the authorization of the school or the
school division is prohibited, and grounds for disciplinary action.
A student who has possessed a firearm on school property or at a schoolsponsored activity as prohibited by Va. Code § 18.2-308.1 or who has possessed a
firearm or destructive device as defined in Va. Code § 22.1-277.07 or a firearm muffler
or firearm silencer or a pneumatic gun as defined in Va. Code § 15.2-915.4 on school
property or at a school-sponsored activity may be expelled for at least one year in
accordance with Policy JGD/JGE Student Suspension/Expulsion. The School Board
may determine, based on the facts of a particular situation, that special circumstances
exist and no disciplinary action or another disciplinary action or another term of
expulsion is appropriate. The School Board may promulgate guidelines for determining
what constitutes special circumstances. In addition, the School Board may, by
regulation, authorize the superintendent or the superintendent’s designee to conduct a
preliminary review of such cases to determine whether a disciplinary action other than
expulsion is appropriate. Disciplinary proceedings for violation of this policy will be
initiated promptly.
Such weapons include, but are not limited to:
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any pistol, shotgun, stun weapon, revolver, or other firearm listed in Va.
Code § 22.1-277.07, designed or intended to propel a projectile of any
kind, including a rifle,
unloaded firearms in closed containers,
any air rifle or BB gun,
toy guns and look-alike guns,
any dirk, bowie knife, switchblade knife, ballistic knife, machete, knife or
razor,
slingshots,
spring sticks,
brass or metal knuckles, blackjacks,
any flailing instrument consisting of two or more rigid parts connected in
such a manner as to allow them to swing freely, which may be known as a
nun chahka, nun chuck, nunchaku, shuriken, or fighting chain,
any disc, of whatever configuration, having at least two points or pointed
blades, and which is designed to be thrown or propelled and which may
be known as a throwing star or oriental dart,
explosives, and
destructive devices as defined in Va. Code § 22.1-277.07, or other
dangerous articles.
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II. Students with Disabilities
A.

Students with disabilities are subject to the provisions of Section I of this policy
and may be disciplined to the same extent as a nondisabled student provided the
manifestation review committee determines that the violation was not a
manifestation of the student’s disability. The provisions of Policy JGDA
Disciplining Students with Disabilities will be followed in addition to the regular
disciplinary procedures.

B.

Additional authority to remove a student with a disability from school for a
weapons violation.
1. In addition to the authority granted in subsection A above, a student with a
disability may also be removed without parent consent and assigned to an
interim alternative education program by school personnel for not more than
forty-five (45) school days when the student carries or possesses a weapon
to or at school, on school premises, or to or at a school function under the
jurisdiction of a state or local educational agency. This option is available
regardless of whether a manifestation exists. The removal should not be in
excess of any removal imposed on a student without a disability for the same
offense.
2. For purposes of this forty-five (45) school day removal, the weapon must
meet the following definition:
“a weapon, device, instrument, material or substance, animate or
inanimate, that is used for, or is readily capable of, causing death or
serious bodily injury, except that such term does not include a pocket knife
with a blade of less than 2 ½ inches in length.”

Adopted:
Amended:

June 9, 2003
June 23, 2005
June 26, 2006
June 11, 2007
June 23, 2008
October 10, 2011
June 23, 2014
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs.: 18 U.S.C. § 930(g)(2).
20 U.S.C. § 1415(k)(1)(G)(i).
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Code of Virginia, §§ 15.2-915.4,18.2-308, 18.2-308.1, 18.2-308.7, 22.1277.07, 277.07:1.
Wood v. Henry County Public Schools, 255 Va. 85, 495 S.E.2d 255
(1998).
8 VAC 20-81-10.
Cross Refs.: JGD/JGE
JFC
JGDA
JGDB

© 5/15 VSBA

Student Suspension/Expulsion
Student Conduct
Disciplining Students with Disabilities
Discipline of Students with Disabilities for Infliction of
Serious Bodily Injury

CULPEPER COUNTY SCHOOL BOARD

File: JFHA/GBA
PROHIBITION AGAINST HARASSMENT AND RETALIATION
I.

Policy Statement

The Culpeper County School Board is committed to maintaining an educational
environment and workplace that is free from harassment. In accordance with law, the
Board prohibits harassment against students, employees or others on the basis of sex,
gender, race, color, national origin, disability, religion, ancestry, age, marital status,
genetic information or any other characteristic protected by law or based on a belief that
such characteristic exists at school or any school sponsored activity. The Culpeper
County School Board is an equal opportunity employer.
It is a violation of this policy for any student or school personnel to harass a
student or school personnel based on sex, gender, race, color, national origin, disability,
religion, ancestry, age, marital status, genetic information or any other characteristic
protected by law or based on a belief that such characteristic exists at school or any
school sponsored activity. Further, it is a violation of this policy for any school personnel
to tolerate harassment based on a student’s or employee’s sex, gender, race, color,
national origin, disability, religion, ancestry, age, marital status or genetic information or
any other characteristic protected by law or based on a belief that such characteristic
exists at school or any school sponsored activity, by students, school personnel or third
parties participating in, observing or otherwise engaged in school sponsored activities.
For the purpose of this policy, school personnel includes School Board members,
school employees, agents, volunteers, contractors or other persons subject to the
supervision and control of the school division.
The school division
 promptly investigates all complaints, written or verbal, of harassment
based on sex, gender, race, color, national origin, disability, religion,
ancestry, age, marital status, genetic information or any other
characteristic protected by law or based on a belief that such
characteristic exists at school or any school sponsored activity;
 promptly takes appropriate action to stop any harassment;
 takes appropriate action against any student or school personnel who
violates this policy; and
 takes any other action reasonably calculated to end and prevent further
harassment of school personnel or students.
II.

Definitions

A. Harassment Based on Sex
Harassment based on sex consists of unwelcome sexual advances, requests
for sexual favors, sexually motivated physical conduct or other verbal or physical
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conduct or communication, which may include use of cell phones or the internet, of a
sexual nature when
 submission to that conduct or communication is made a term or condition,
either explicitly or implicitly, of obtaining or retaining employment or
education;
 submission to or rejection of the conduct or communication by an individual is
used as a factor in decisions affecting that individual’s employment or
education; or
 that conduct or communication substantially or unreasonably interferes with
an individual’s employment or education, or creates an intimidating, hostile or
offensive employment or educational environment (i.e. the conduct is
sufficiently serious to limit a student’s or employee’s ability to participate in or
benefit from the educational program or work environment).
Examples of conduct which may constitute harassment based on sex if it
meets the immediately preceding definition include:
 unwelcome sexual physical contact
 unwelcome ongoing or repeated sexual flirtation or propositions, or remarks
 sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or
sexually degrading descriptions
 graphic comments about an individual’s body
 sexual jokes, notes, stories, drawings, gestures or pictures
 spreading sexual rumors
 touching an individual’s body or clothes in a sexual way
 displaying sexual objects, pictures, cartoons or posters
 impeding or blocking movement in a sexually intimidating manner
 sexual violence
 display of written materials, pictures, or electronic images
 unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct
based on sex or sex stereotyping
B. Harassment Based on Race, National Origin, Disability or Religion
Harassment based on race, national origin, disability or religion consists of
physical or verbal conduct, which may include use of cell phones or the internet,
relating to an individual’s race, national origin, disability or religion when the conduct
 creates an intimidating, hostile or offensive working or educational
environment;
 substantially or unreasonably interferes with an individual’s work or education;
or
 otherwise is sufficiently serious to limit an individual’s employment
opportunities or to limit a student’s ability to participate in or benefit from the
education program.

© 5/15 VSBA

CULPEPER COUNTY SCHOOL BOARD

File: JFHA/GBA
Page 3
Examples of conduct which may constitute harassment based on race,
national origin, disability or religion if it meets the immediately preceding definition
include:
 graffiti containing racially offensive language
 name calling, jokes or rumors
 physical acts of aggression against a person or his property because of that
person’s race, national origin, disability or religion
 hostile acts which are based on another’s race, national origin, religion or
disability
 written or graphic material which is posted or circulated and which intimidates
or threatens individuals based on their race, national origin, disability or
religion
C. Additional Prohibited Behavior
Behavior that is not unlawful may nevertheless be unacceptable for the
educational environment or the workplace. Demeaning or otherwise harmful actions are
prohibited, particularly if directed at personal characteristics including, but not limited to,
socioeconomic level, sexual orientation, perceived sexual orientation or gender identity.
III.

Complaint Procedure

A. Formal Procedure
1.

File Report
Any student or school personnel who believes he or she has been the victim
of harassment prohibited by law or by this policy by a student, school
personnel or a third party should report the alleged harassment to one of the
Compliance Officers designated in this policy or to any school personnel. The
alleged harassment should be reported as soon as possible, and the report
generally should be made within fifteen (15) school days of the occurrence.
Further, any student who has knowledge of conduct which may constitute
prohibited harassment should report such conduct to one of the Compliance
Officers designated in this policy or to any school personnel. Any school
personnel who has notice that a student or other school personnel may have
been a victim of prohibited harassment shall immediately report the alleged
harassment to one of the Compliance Officers designated in this policy.
The reporting party should use the form, Report of Harassment, GBAF/JFHA-F, to make complaints of harassment. However, oral reports and
other written reports are also accepted. The complaint should be filed with
either the building principal or one of the Compliance Officers designated in
this policy. The principal shall immediately forward any report of alleged
prohibited harassment to the Compliance Officer. Any complaint that involves
the Compliance Officer or principal shall be reported to the superintendent.
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The complaint, and identity of the complainant and alleged harasser, will be
disclosed only to the extent necessary to fully investigate the complaint and
only when such disclosure is required or permitted by law. Additionally, a
complainant who wishes to remain anonymous shall be advised that such
confidentiality may limit the School Division’s ability to fully respond to the
complaint.
2.

Investigation
Upon receipt of a report of alleged prohibited harassment, the Compliance
Officer shall immediately authorize or undertake an investigation. The
investigation may be conducted by school personnel or a third party
designated by the school division. The investigation shall be completed as
soon as practicable, which generally should be not later than 14 school days
after receipt of the report by the Compliance Officer. Upon receiving the
complaint, the Compliance Officer shall acknowledge receipt of the complaint
by giving written notice that the complaint has been received to both the
person complaining of harassment and the person accused of harassment.
Also upon receiving the complaint, the Compliance Officer shall determine
whether interim measures should be taken pending the outcome of the
investigation. Such interim measures may include, but are not limited to,
separating the alleged harasser and the complainant and, in cases involving
potential criminal conduct, determining whether law enforcement officials
should be notified. If the Compliance Officer determines that more than 14
school days will be required to investigate the complaint, the complainant and
the accused shall be notified of the reason for the extended investigation and
of the date by which the investigation will be concluded. If the alleged
harassment may also constitute child abuse, then it must be reported to the
Department of Social Service in accordance with Policy JHG, Child Abuse
and Neglect Reporting.
The investigation may consist of personal interviews with the complainant, the
alleged harasser and any others who may have knowledge of the alleged
harassment or the circumstances giving rise to the complaint. The
investigation will consider witnesses and evidence from both the alleged
harasser and the person allegedly harassed. The investigation may also
consist of the inspection of any other documents or information deemed
relevant by the investigator. The school division shall take necessary steps to
protect the complainant and others pending the completion of the
investigation.
In determining whether alleged conduct constitutes a violation of this policy,
the division shall consider, at a minimum: (1) the surrounding circumstances;
(2) the nature of the behavior; (3) past incidents or past or continuing patterns
of behavior; (4) the relationship between the parties; (5) how often the
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conduct occurred; (6) the identity of the alleged perpetrator in relation to the
alleged victim (i.e. whether the alleged perpetrator was in a position of power
over the alleged victim); (7) the location of the alleged harassment; (8) the
ages of the parties and (9) the context in which the alleged incidents
occurred. Whether a particular action or incident constitutes a violation of this
policy requires a case by case determination based on all of the facts and
circumstances revealed after a complete and thorough investigation.
The Compliance Officer shall issue a written report to the superintendent
upon completion of the investigation. If the complaint involves the
superintendent, then the report shall be sent to the School Board. The report
shall include a determination of whether the allegations are substantiated,
whether this policy was violated and recommendations for corrective action, if
any.
All employees shall cooperate with any investigation of alleged harassment
conducted under this policy or by an appropriate state or federal agency.
3.

Action by Superintendent
Within 5 school days of receiving the Compliance Officer’s report, the
superintendent or superintendent’s designee shall issue a decision regarding
whether this policy was violated. This decision must be provided in writing to
the complainant and the alleged perpetrator. If the superintendent or
superintendent’s designee determines that it is more likely than not that
prohibited harassment occurred, the Culpeper County School Division shall
take prompt, appropriate action to address and remedy the violation as well
as prevent any recurrence. Such action may include discipline up to and
including expulsion or discharge. Whether or not the superintendent or
superintendent’s designee determines that prohibited harassment occurred,
the superintendent or superintendent’s designee may determine that schoolwide or division-wide training be conducted or that the complainant receives
counseling.

4.

Appeal
If the superintendent or superintendent’s designee determines that no
prohibited harassment occurred, the employee or student who was allegedly
subjected to harassment may appeal this finding to the School Board within 5
school days of receiving the decision. Notice of appeal must be filed with the
superintendent who shall forward the record to the School Board. The School
Board shall make a decision within 30 calendar days of receiving the record.
The School Board may ask for oral or written argument from the aggrieved
party, the superintendent and any other individual the School Board deems
relevant. Written notice of the School Board’s decision will be given to both
the alleged harasser and the person allegedly harassed.
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If the superintendent or superintendent’s designee determines that prohibited
harassment occurred and discipline is imposed, the disciplined person may
appeal the disciplinary sanction in the same manner as any other such
sanction would be appealed.
Employees may choose to pursue their complaints under this policy through
the relevant employee grievance procedure instead of the complaint
procedure in this policy.
5.

Compliance Officer and Alternate Compliance Officer

The Culpeper County School Board has designated the Executive Director
of Human Resources, 450 Radio Lane, Culpeper, VA 22701 (540) 825- 3677,
email stimmons@culpeperschools.org as the Compliance Officer responsible for
identifying, investigating, preventing and remedying prohibited harassment.
Complaints of harassment may also be made to the Alternate Compliance Officer
the Executive Director of Student Services, 450 Radio Lane, Culpeper, VA 22701
(540) 825-3677, email rhouck@culpeperschools.org.
The Compliance Officer shall
 receive reports or complaints of harassment;
 conduct or oversee the investigation of any alleged harassment;
 assess the training needs of the school division in connection with this
policy;
 arrange necessary training to achieve compliance with this policy; and
 ensure that any harassment investigation is conducted by an impartial
investigator who is trained in the requirements of equal
employment/education opportunity and has the authority to protect the
alleged victim and others during the investigation.
B. Informal Procedure
If the complainant and the person accused of harassment agree, the student’s
principal or principal’s designee may arrange for them to resolve the complaint
informally with the help of a counselor, teacher or administrator.
If the complainant and the person accused of harassment agree to resolve the
complaint informally, they shall each be informed that they have the right to abandon
the informal procedure at any time in favor of the initiation of the Formal Procedures set
forth herein. The principal or principal’s designee shall notify the complainant and the
person accused of harassment in writing when the complaint has been resolved. The
written notice shall state whether prohibited harassment occurred.
IV.

Retaliation
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Retaliation against students or school personnel who report harassment or
participate in any related proceedings is prohibited. The school division shall take
appropriate action against students or school personnel who retaliate against any
student or school personnel who reports alleged harassment or participates in related
proceedings. The Compliance Officer will inform persons who make complaints, who
are the subject of complaints, and who participate in investigations, of how to report any
subsequent problems.
V.

Right to Alternative Complaint Procedure

Nothing in this policy shall deny the right of any individual to pursue other
avenues of recourse to address concerns relating to prohibited harassment including
initiating civil action, filing a complaint with outside agencies or seeking redress under
state or federal law.
VI.

Prevention and Notice of Policy

Training to prevent harassment prohibited by law or by this policy is included in
employee and student orientations as well as employee in-service training.
This policy is (1) displayed in prominent areas of each division building in a
location accessible to students, parents and school personnel (2) included in the
student and employee handbooks; and (3) sent to parents of all students within 30
calendar days of the start of school. Further, all students, and their parents/guardians,
and employees are notified annually of the names and contact information of the
Compliance Officers.
VII.

False Charges

Students or school personnel who knowingly make false charges of harassment
shall be subject to disciplinary action as well as any civil or criminal legal proceedings.
Adopted:
November 12, 2012
Amended: June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Refs: 20 U.S.C. §§ 1681-1688.
29 U.S.C. § 794.
42 U.S.C. §§ 2000d-2000d-7.
42 U.S.C. §§ 2000e-2000e-17.
42 U.S.C. § 2000ff-1.
34 C.F.R. 106.9.
Code of Virginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 2.2-3902.
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Cross Refs: AC
AD
GB
GBM
GBMA
JB
JFC
JFC-R
JFHA-F/GBA-F
GCPD
JHG
KKA
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COMMUNICABLE DISEASES
The Culpeper County School Board recognizes the importance of protecting its
students and employees from the transmission of communicable diseases which
present a threat to their health and safety while also protecting the legitimate interests
and rights of students and employees with communicable diseases. The Board directs
the superintendent to act in compliance with applicable law to exclude from school
attendance or work in the school setting any person who has a communicable disease.
Both the decision to remove the student or employee and the decision to readmit the
student or to permit the employee to return to work are made by the superintendent
based upon consultation with the local health department, the student's or employee's
physician, physician assistant, nurse practitioner and/or other medical authorities. (See
policy JHCCA Blood Borne Contagious or Infectious Diseases).
The identity of a student who has a communicable disease is kept confidential
and revealed only in accordance with state law. An alternative educational program is
made available to any student whose removal pursuant to this policy is expected to
result in a prolonged absence from school or where otherwise required by law.
Administrative procedures concerning the exclusion of employees and students
with communicable diseases are consistent with the requirements of law, including the
policies of the Virginia Department of Education and reflect current medical knowledge
and research.
Adopted:
Amended:

June 12, 2000
May 19, 2003
June 23, 2005
October, 10, 2011
June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, §§ 22.1-254, 22.1-271.3, 22.1-272,
32.1-36.1, 54.1-2952.2, 54.1-2957.02.
8 VAC 20-131-180.

Cross Ref.:

EBAB
EBBB
IGBG
JHCCA
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CHILD ABUSE AND NEGLECT REPORTING
Reporting Requirement
Every employee of Culpeper County School Board who, in his professional or
official capacity, has reason to suspect that a child is an abused or neglected child, in
compliance with the Code of Virginia § 63.2-1509 et seq. shall immediately report the
matter to
 the local department of social services where the child resides or where
the abuse or neglect is believed to have occurred;
 to the Virginia Department of Social Services’ toll-free child abuse and
neglect hotline; or
 to the person in charge of the school or department, or his designee, who
shall make the report forthwith to the local or state agency. The person
making the report to the local or state agency must notify the person
making the initial report when the report of suspected abuse or neglect is
made to the local or state agency, and of the name of the individual
receiving the report, and must forward any communication resulting from
the report, including any information about any actions taken regarding the
report, to the person who made the initial report.
Notice of Reporting Requirement
The School Board posts in each school a notice that
 any teacher or other person employed there who has reason to suspect
that a child is an abused or neglected child, including any child who may
be abandoned, is required to report such suspected cases of child abuse
or neglect to local or state social services agencies or the person in
charge of the relevant school or his designee; and
 all persons required to report cases of suspected child abuse or neglect
are immune from civil or criminal liability or administrative penalty or
sanction on account of such reports unless such person has acted in bad
faith or with malicious purpose. The notice shall also include the Virginia
Department of Social Services' toll-free child abuse and neglect hotline.
Complaints of Abuse and Neglect
The School Board and the local department of social services have adopted a
written interagency agreement as a protocol for investigating child abuse and neglect
reports, including reports of sexual abuse of a student. The interagency agreement is
based on recommended procedures for conducting investigations developed by the
Departments of Education and Social Services.
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Adopted:
Amended:

June 14, 2004
June 23, 2005
June 23, 2008
November 12, 2012
June 23, 2014
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, §§ 22.1-253.13:7.A, 22.1-291.3,
63.2-1509, 63.2-1511.

Cross Refs.: JFHA/GBA
GBLA
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STUDENT-ATHLETE CONCUSSIONS DURING EXTRACURRICULAR ACTIVITIES
The Culpeper County desires the safe return to activity for all student-athletes
participating in extracurricular physical activities following an injury, but particularly after
a concussion. The goal of this policy is to ensure (i) that coaches, school staff,
volunteers, student-athletes, and their parents or guardian are aware of the short-term
and long-term effects of concussions; (ii) that concussed student-athletes are identified,
removed from play immediately and referred appropriately; and (iii) that concussed
student-athletes are returned to play only after receiving appropriate medical care, given
adequate time to heal and are symptom free.
Definitions
Concussion: a brain injury that is characterized by an onset of impairment of
cognitive and/or physical functioning, and is caused by a blow to the head, face
or neck, or a blow to the body that causes a sudden jarring of the head (i.e., a
helmet to the head, being knocked to the ground). A concussion can occur with
or without a loss of consciousness, and proper management is essential to the
immediate safety and long-term future of the injured individual.
Licensed Health Care Provider: a physician, physician assistant, osteopath or
athletic trainer licensed by the Virginia Board of Medicine; a neuropsychologist
licensed by the Board of Psychology; or a nurse practitioner licensed by the
Virginia State Board of Nursing.
Return-to-Learn: instructional modifications that support a controlled,
progressive increase in cognitive activities while the student recovers from a
brain injury allowing the student-athlete to participate in classroom activities and
learn without worsening symptoms and potentially delaying healing.
Return-to-Play: to participate in a nonmedically supervised practice, game, or
athletic competition.
I. Culpeper County Concussion Management Team
a. The Culpeper County Concussion Management Team (“CMT”) shall be
appointed by the superintendent and shall consist of a school administrator, an
athletic administrator, a licensed health care provider, a coach, a parent or
guardian of a student-athlete, a student-athlete and any such other person or
persons the superintendent determines will assist the CMT in its actions.
b. The CMT shall develop concussion training materials for school personnel,
volunteers, student-athletes and parents of student-athletes. Those materials
may address the proper fitting and maintenance of helmets. The CMT shall also
develop concussion reporting, management and review protocols for the school
division. The CMT shall maintain a record of all incidents where a student-athlete
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has been removed from a game, competition or practice because he or she has
been suspected of sustaining a concussion.
c. The CMT shall meet at least once per semester and shall evaluate the division’s
training materials, concussion reporting, management and review protocols
annually.
II. Required Concussion Training for School Personnel and Volunteers:
a. Every coach, assistant coach, school staff, adult volunteer, or other person
serving in a coaching or advisory role over student-athletes during games,
competitions or practices shall receive training in the signs and symptoms of
sports-related concussions, strategies to reduce the risk of concussions, how to
seek proper medical treatment for concussions and the process by which a
concussed student-athlete may safely return to practice or competition. Each
school and the CMT shall maintain a written record of the names and dates of
completion for all persons completing the school’s concussion training.
b. Each school shall ensure that no person is allowed to coach or advise a studentathlete in any practice, game, or competition who has not completed the school’s
concussion training within the previous twelve months.
III. Distribution of Training Materials for Student-Athletes and Parent/Guardian:
a. Prior to participating in any extracurricular physical activity, each student-athlete
and the student-athlete's parent or guardian shall review concussion training
materials developed by the CMT and sign a statement acknowledging receipt of
such information. The concussion training materials shall describe the short-and
long-term health effects of concussions.
b. The signed statements acknowledging the receipt of concussion training
materials shall be valid for one calendar year and will satisfy the concussion
training requirements for all of a student-athlete’s extracurricular physical
activities for a calendar year.
IV. Removal from Extracurricular Physical Activities
a. A student-athlete suspected by a student-athlete's coach, athletic trainer, or team
physician of sustaining a concussion or brain injury in a practice, game, or
competition shall be removed from the activity immediately, evaluated and, if
necessary, referred for further treatment. A student-athlete who has been
removed from play, evaluated, and suspected to have sustained a concussion
shall not return to play that same day.
b. In determining whether a student-athlete removed from play is suspected of
having sustained a concussion, an appropriate licensed health care provider or
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other properly trained individual, shall evaluate the student-athlete at the time of
removal utilizing a standardized concussion sideline assessment instrument
(e.g., Sideline Concussion Assessment Tool (SCAT-II, SCAT III, ChildSCAT3),
the Standardized Assessment of Concussion (SAC), or the Balance Error
Scoring System (BESS)).
c. The determination of whether a student-athlete removed from play is suspected
of having sustained a concussion shall be the sole determination of the licensed
health care provider or other properly trained individual conducting the
concussion sideline assessment. Such determination is final and may not be
overruled by another licensed health care provider or other properly trained
individual, coach, assistant coach, school staff, or other person serving in a
coaching or advisory role, the student-athlete or the parent or guardian of the
student-athlete.
d. The coach of a student-athlete may elect not to return the student-athlete to play,
even if after the concussion sideline assessment it is determined that the
student-athlete is no longer suspected of having sustained a concussion.
V. Return-To-Play Protocol
a. No student-athlete shall be allowed to return to extracurricular physical activities,
which includes the student-athlete’s practices, games or competitions, until the
student presents a written medical release from the student-athlete’s licensed
health care provider. The written medical release shall certify that (i) the provider
is aware of the current medical guidance on concussion evaluation and
management; (ii) the student-athlete no longer exhibits signs symptoms or
behaviors consistent with a concussion at rest or with exertion; and (iii) that the
student-athlete has successfully completed a progressive return to sports
participation program. The length of progressive return to sports participation
program shall be determined by the student-athlete’s licensed health care
provider but shall last a minimum of five calendar days.
b. The coach of a student-athlete may elect not to allow a student-athlete to return
to extracurricular physical activities, even after the production of written medical
release from the student-athlete’s licensed health care provider, if the coach
observes signs and symptoms of sports-related concussions. If the studentathlete’s coach makes such a decision, the coach shall communicate the
observations and concerns to the student-athlete’s parent or guardian within one
day of the decision not to allow such student-athlete to return to extracurricular
physical activities.
VI. Return-to-Learn Protocol
a. School personnel shall be alert to cognitive and academic issues that may be
experienced by a student-athlete who has suffered a concussion or other head
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injury, including (i) difficulty with concentration, organization, and long-term and
short-term memory; (ii) sensitivity to bright lights and sounds; and (iii) short-term
problems with speech and language, reasoning, planning, and problem solving.
b. School personnel shall accommodate the gradual return to full participation in
academic activities by a student-athlete who has suffered a concussion or other
head injury as appropriate, based on the recommendation of the student-athlete's
licensed health care provider as to the appropriate amount of time that such
student-athlete needs to be away from the classroom.
VII.

Helmet Replacement and Reconditioning

a. All helmets used in school physical activities must conform to the National
Operations Committee on Standards for Athletic Equipment (NOCSAE) and
certified as conforming by the manufacturer at the time of purchase.
b. Reconditioned helmets that have been purchased must be recertified as
conforming to the NOCSAE by the reconditioner.
VIII.

Athletic Activities Conducted by Non-School Organizations on School Property

The school division may provide this policy and the Board of Education’s
Guidelines for Policies on Concussions in Student-Athletes to organizations sponsoring
athletic activity for student-athletes on school property. The school division does not
enforce compliance with the policy or Guidelines by such organizations.
Adopted:
Amended:

August 8, 2011
June 23, 2014
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-271.5, 22.1-271.6.
Virginia Board of Education Guidelines for Policies on Concussions in
Student-Athletes (Adopted January 22, 2015).
Cross Refs.: KG
KGB
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STUDENT RECORDS
Generally
The Culpeper County School Board maintains accurate and complete records for
every student enrolled in the public schools in accordance with all federal and state
laws.
The superintendent and/or his designee(s) is responsible for the collection of
data, record maintenance and security, access to, and use of records, confidentiality of
personally identifiable information, dissemination of information from records, and
destruction of records, including the destruction of personally identifiable information
regarding a student with a disability at the request of the parents. The superintendent
also provides for notification of all school division personnel of policy and procedures for
management of education records and notification of parents and students of their rights
regarding student records, including the right to obtain, upon request, a copy of this
policy.
Definitions
For the purposes of this policy, the Culpeper County Public Schools uses the
following definitions.
Authorized representative – any entity or individual designated by a state or local
educational authority or an agency headed by an official listed in 34 CFR § 99.31(a)(3)
to conduct, with respect to federal- or state-supported education programs, any audit or
evaluation, or any compliance or enforcement activity in connection with federal legal
requirements that relate to these programs.
Directory information - information contained in a student’s education record that
would not generally be considered harmful or an invasion of privacy if disclosed.
Directory information may include information such as the student’s name, address,
telephone listing, electronic mail address, photograph, date and place of birth, major
field of study, grade level, enrollment status, dates of attendance, participation in
officially recognized activities and sports, weight and height of members of athletic
teams, degrees, honors, and awards received, and the most recent educational
institution attended. Directory information may not include the student’s social security
number. Directory information may include a student identification number or other
unique personal identifier used by a student for accessing or communicating in
electronic systems if the identifier cannot be used to gain access to education records
except when used in conjunction with one or more factors that authenticate the user’s
identity, such as a personal identification number, password, or other factor known or
possessed only by the authorized user or a student ID number or other unique personal
identifier that is displayed on a student ID badge, if the identifier cannot be used to gain
access to education records except when used in conjunction with one or more factors
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that authenticate the user’s identity such as a PIN or password or other factor known or
possessed only by the authorized user.)
Early childhood education program – a Head Start program or an Early Head
Start program, a state licensed or regulated child care program, or a program that
serves children from birth through age six that addresses the children’s cognitive, social,
emotional, and physical development and is a state prekindergarten program, a
program under section 619 or Part C of the Individuals with Disabilities Education Act,
or a program operated by a local educational agency.
Education program - any program that is principally engaged in the provision of
education, including, but not limited to, early childhood education, elementary and
secondary education, postsecondary education, special education, job training, career
and technical education, and adult education, and any program that is administered by
an educational agency or institution.
Education records - any information recorded in any way including handwriting,
print, computer media, video or audiotape, film, microfilm, and microfiche maintained by
the Culpeper County School Board or an agent of the school division which contains
information directly related to a student, except
 records that are kept in the sole possession of the maker, are used only as a
personal memory aid, and are not accessible or revealed to another person
except a temporary substitute for the maker of the record;
 records created and maintained for law enforcement purposes by the
Culpeper County School Board’s law enforcement unit, if any. A law
enforcement unit is any individual, office, department, or division of the school
division that is authorized to enforce any local, state, or federal law, refer
enforcement matters to appropriate authorities or maintain the physical
security and safety of the school division;
 in the case of persons who are employed by the Culpeper County School
Board but who are not in attendance at a school in the division, records made
and maintained in the normal course of business which relate exclusively to
the person in his capacity as an employee;
 records created or received after an individual is no longer in attendance and
that are not directly related to the individual’s attendance as a student;
 grades on peer-graded papers before they are collected and recorded by a
teacher; and
 any electronic information, such as email, even if it contains personally
identifiable information regarding a student, unless a printed copy of the
electronic information is placed in the student’s file or is stored electronically
under an individual student’s name on a permanent and secure basis for the
purpose of being maintained as an educational record. For purposes of this
policy, electronic information that exists on a back-up server, a temporary
archiving system, or on a temporary basis on a computer is not an education
record and is not considered as being maintained.
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Eligible student - a student who has reached age 18.
Parent - a parent of a student, including a natural parent, a guardian, or an
individual acting as a parent in the absence of a parent or guardian.
Student - any person who is or has been in attendance at Culpeper County
Public Schools regarding whom the school division maintains education records or
personally identifiable information.
Dissemination and Maintenance of Records About Court Proceedings
Adjudications
The superintendent shall disseminate the notice or information regarding an
adjudication of delinquency or conviction for an offense listed in Va. Code § 16.1-260.G.
contained in a notice received pursuant to Va. Code § 16.1-305.1 to school personnel
responsible for the management of student records and to other relevant school
personnel, including, but not limited to, the principal of the school in which the student is
enrolled. The principal shall further disseminate such information to licensed
instructional personnel and other school personnel who (1) provide direct educational
and support services to the student and (2) have a legitimate educational interest in
such information.
A parent, guardian, or other person having control or charge of a student, and,
with consent of a parent or in compliance with a court order, the court in which the
disposition was rendered, shall be notified in writing of any disciplinary action taken with
regard to any incident upon which the adjudication of delinquency or conviction for an
offense listed in subsection G of Va. Code § 16.1-260 was based and the reasons
therefor. The parent or guardian shall also be notified of his or her right to review, and to
request an amendment of, the student's scholastic record.
Every notice of adjudication of delinquency or conviction for an offense listed in
subsection G of Va. Code § 16.1-260 received by a superintendent, and information
contained in the notice, which is not a disciplinary record as defined in Board of
Education regulations, shall be maintained by him and by any others to whom he
disseminates it, separately from all other records concerning the student. However, if
the school administrators or the School Board takes disciplinary action against a student
based upon an incident which formed the basis for the adjudication of delinquency or
conviction for an offense listed in subsection G of Va. Code § 16.1-260, the notice shall
become a part of the student's disciplinary record.
Petitions and Reports
The superintendent shall not disclose information contained in or derived from a
notice of petition received pursuant to Va. Code § 16.1-260 or report received pursuant
to Va. Code § 66-25.2:1 except as follows:
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If the juvenile is not enrolled as a student in a public school in the division to
which the notice or report was given, the superintendent shall promptly so
notify the intake officer of the juvenile court in which the petition was filed or
the Director of the Department which sent the report and may forward the
notice of petition or report to the superintendent of the division in which the
juvenile is enrolled, if known.
Prior to receipt of the notice of disposition in accordance with Va. Code
§ 16.1-305.1 the superintendent may disclose the fact of the filing of the
petition and the nature of the offense to the principal of the school in which
the student is enrolled if the superintendent believes that disclosure to school
personnel is necessary to ensure the physical safety of the student, other
students, or school personnel within the division. The principal may further
disseminate the information regarding a petition, after the student has been
taken into custody, whether or not the child has been released, only to those
students and school personnel having direct contact with the student and
need of the information to ensure physical safety or the appropriate
educational placement or other educational services.
If the superintendent believes that disclosure of information regarding a report
received pursuant to Va. Code § 66-25.2:1 to school personnel is necessary
to ensure the physical safety of the student, other students, or school
personnel, he may disclose the information to the principal of the school in
which the student is enrolled. The principal may further disseminate the
information regarding such report only to school personnel as necessary to
protect the student, the subject or subjects of the danger, other students, or
school personnel.

Annual Notification
The school division annually notifies parents and eligible students of their rights
under the Family Educational Rights and Privacy Act (FERPA) including
 the right to inspect and review the student’s education records and the
procedure for exercising this right;
 the right to request amendment of the student’s educational records that the
parent believes to be inaccurate, misleading or in violation of the student’s
privacy rights and the procedure for exercising this right;
 the right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent;
 the type of information designated as directory information and the right to opt
out of release of directory information;
 that the school division releases records to other institutions that have
requested the records and in which the student seeks or intends to enroll or is
already enrolled so long as the disclosure is for purposes related to the
student’s enrollment or transfer;
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the right to opt out of the release of the student’s name, address, and phone
number to military recruiters or institutions of higher education that request
such information;
a specification of the criteria for determining who constitutes a school official
and what constitutes a legitimate educational interest; and
the right to file complaints with the Family Policy Compliance Office in the
United States Department of Education concerning the school division’s
alleged failure to comply with FERPA.

Procedure to Inspect Education Records
Parents of students or eligible students may inspect and review the student's
education records within a reasonable period of time, which shall not exceed 45 days,
and before any meeting regarding an IEP or hearing involving a student with a disability.
Further, parents have the right to a response from the school division to reasonable
requests for explanations and interpretations of the education record.
Parents or eligible students should submit to the student's school principal a
written request which identifies as precisely as possible the record or records he or she
wishes to inspect.
The principal (or appropriate school official) will make the needed arrangements
for access as promptly as possible and notify the parent or eligible student of the time
and place where the records may be inspected.
When a record contains information about students other than a parent's child or
the eligible student, the parent or eligible student may not inspect and review the portion
of the record which pertains to other students.
Copies of Education Records
The Culpeper County Public Schools will not provide a parent or eligible student
a copy of the student's education record unless failure to do so would effectively prevent
the parent or eligible student from exercising the right to inspect and review the records.
Fees for Copies of Records
The fee for copies will be five cents per page. The actual cost of copying time
and postage will be charged. Culpeper County Public Schools does not charge for
search and retrieval of the records. Culpeper County Public Schools does not charge a
fee for copying an Individualized Education Plan (IEP) or for a copy of the verbatim
record of a hearing conducted in accordance with the State Board of Education's
Regulations Governing Special Education Programs for Children with Disabilities in
Virginia.
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Types, Locations, and Custodians of Education Records
The Culpeper County Public School shall provide parents on request a list of the
types and locations of education records collected, maintained, or used by the school
division.
The following is a list of the types of records that the Culpeper County Public
Schools maintain, their locations, and their custodians.
Types
School Records

Location
School

Custodian
Principal

Special Education
Records

Culpeper
County Public
School Board
Offices

Director of
Special
Education

Information
Student
Records
Special
Education
Records

Disclosure of Education Records
Culpeper County Public Schools discloses education records or personally
identifiable information contained therein only with the written consent of the parent or
eligible student except as authorized by law. Exceptions which permit the school
division to disclose education record information without consent include the following.
1.

2.

To school officials who have a legitimate educational interest in the records.
A school official is:
• a person employed by the School Board
• a person appointed or elected to the School Board
• a person employed by or under contract to the School Board to perform a
special task, such as an attorney, auditor, medical consultant, or therapist
• a contractor, consultant, volunteer, or other party to whom the school
division has outsourced services or functions for which the school division
would otherwise use employees and who is under the direct control of the
school division with respect to the use and maintenance of education
records
A school official has a legitimate educational interest if the official is:
• performing a task that is specified in his or her position description or by a
contract agreement
• performing a task related to a student's education
• performing a task related to the discipline of a student
• providing a service or benefit relating to the student or student's family,
such as health care, counseling, job placement, or financial aid
To officials of another school, school system, or institution of postsecondary
education where the student seeks or intends to enroll or where the student is
already enrolled so long as the disclosure is for purposes related to the student’s
enrollment or transfer. If records or information are released under this provision,
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3.

4.

5.

6.

the student’s parents will be notified of the release, receive a copy of the
record(s), if they so desire, and have an opportunity for a hearing to challenge
the content of the record.
To certain officials of the U.S. Department of Education, the United States
Attorney General, the Comptroller General, and state educational authorities, in
connection with certain state or federally supported education programs and in
accordance with applicable federal regulations.
In connection with a student's request for or receipt of financial aid as necessary
to determine the eligibility, amount, or conditions of the financial aid, or to enforce
the terms and conditions of the aid.
For the purpose of furthering the ability of the juvenile justice system to
effectively serve the pupil prior to adjudication. The principal or his designee may
disclose identifying information from a pupil's scholastic record to state or local
law-enforcement or correctional personnel, including a law-enforcement officer,
probation officer, parole officer or administrator, or a member of a parole board,
seeking information in the course of his duties; an officer or employee of a county
or city agency responsible for protective services to children, as to a pupil
referred to that agency as a minor requiring investigation or supervision by that
agency; attorneys for the Commonwealth, court services units, juvenile detention
centers or group homes, mental and medical health agencies, state and local
children and family service agencies, and the Department of Juvenile Justice and
to the staff of such agencies. Prior to disclosure of any such scholastic records,
the persons to whom the records are to be disclosed shall certify in writing to the
principal or his designee that the information will not be disclosed to any other
party, except as provided under state law, without the prior written consent of the
parent of the pupil or by such pupil if the pupil is eighteen years of age or older.
To organizations conducting studies for, or on behalf of, educational agencies or
institutions to develop, validate or administer predictive tests; administer student
aid programs; or improve instruction. The studies must be conducted in a manner
that does not permit personal identification of parents and students by individuals
other than representatives of the organization that have legitimate interests in the
information. The information must be destroyed when it is no longer needed for
the purposes for which the study was conducted. The School Board must enter
into a written agreement with the organization conducting the study which
 specifies the purpose, scope, and duration of the study or studies and the
information to be disclosed;
 requires the organization to use personally identifiable information from
education records only to meet the purpose or purposes of the study
stated in the written agreement;
 requires the organization to conduct the study in a manner that does not
permit personal identification of parents and students by anyone other
than representatives of the organization with legitimate interests; and
 requires the organization to destroy all personally identifiable information
when the information is no longer needed for the purposes for which the
study was conducted and specifies the time period in which the
information must be destroyed.
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7.
8.
9.
10.

11.

12.
13.

To accrediting organizations to carry out their functions.
To parents of an eligible student who claim the student as a dependent for
income tax purposes.
To the entities or persons designated in judicial orders or subpoenas as specified
in FERPA.
To appropriate parties in connection with an emergency if knowledge of the
information is necessary to protect the health or safety of the student or other
individuals. If the school division releases information in connection with an
emergency, it will record the following information:
 the articulable and significant threat to the health or safety of a student or
other individuals that formed the basis for the disclosure; and
 the parties to whom the division disclosed the information.
To an agency caseworker or other representative of a state or local child welfare
agency or tribal organization who has the right to access a student's case plan
when such agency or organization is legally responsible for the care and
protection of the student.
Directory information so designated by the school division.
When the disclosure concerns sex offenders and other individuals required to
register under section 170101 of the Violent Crime Control and Law Enforcement
Act of 1994, 42 U.S.C. § 14071, and the information was provided to the division
under 42 U.S.C. § 14071 and applicable federal guidelines.

The school division will use reasonable methods to identify and authenticate the
identity of parents, students, school officials, and any other parties to whom it discloses
personally identifiable information from education records.
Unauthorized Disclosure of Electronic Records
In cases in which electronic records containing personally identifiable information
are reasonably believed to have been disclosed in violation federal or state law
applicable to such information, the school division shall notify, as soon as practicable,
the parent of any student affected by such disclosure, except as otherwise provided in
Va. Code §§ 32.1-127.1:05 or 18.2-186.6. Such notification shall include the (i) date,
estimated date, or date range of the disclosure; (ii) type of information that was or is
reasonably believed to have been disclosed; and (iii) remedial measures taken or
planned in response to the disclosure.
Disclosure to Federal Agencies
Notwithstanding any other provision of law or policy, no member or employee of
the Culpeper County School Board will transmit personally identifiable information, as
that term is defined in FERPA and related regulations, from a student's record to a
federal government agency or an authorized representative of such agency except as
required by federal law or regulation.
Disclosure of Information Relating to Home Instructed Students
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Neither the superintendent nor the School Board shall disclose to the Department
of Education or any other person or entity outside of the local school division information
that is provided by a parent or student to satisfy the requirements of Policy LBD Home
Instruction or subdivision B 1 of Va. Code § 22.1-254. Nothing in this policy prohibits the
superintendent from notifying the Superintendent of Public Instruction of the number of
students in the school division receiving home instruction.
Audit or Evaluation of Education Programs
Authorized representatives of the Comptroller General of the United States, the
Attorney General of the United States, the federal Secretary of Education, and state and
local educational authorities may have access to education records in connection with
an audit or evaluation of federal- or state- supported education programs, or for the
enforcement of or compliance with federal legal requirements that relate to those
programs.
Any authorized representative other than an employee must be designated by a
written agreement which
 designates the individual or entity as an authorized representative;
 specifies the personally identifiable information to be disclosed, specifies that
the purposes for which the personally identifiable information is disclosed to
the authorized representative is to carry out an audit or evaluation of federalor state-supported education programs, or to enforce or comply with federal
legal requirements that relate to those programs; and specifies a description
of the activity with sufficient specificity to make clear that the work falls within
the exception of 34 CFR § 99.31(a)(3) including a description of how the
personally identifiable information will be used;
 requires the authorized representative to destroy personally identifiable
information when the information is no longer needed for the purpose
specified;
 specifies the time period in which the information must be destroyed; and
 establishes policies and procedures, consistent with FERPA and other federal
and state confidentiality and privacy provisions, to protect personally
identifiable information from further disclosure and unauthorized use,
including limiting use of personally identifiable information to only authorized
representatives with legitimate interests in the audit or evaluation of a federalor state-supported education program or for compliance or enforcement of
federal legal requirements related to such programs.
Military Recruiters and Institutions of Higher Learning
The Culpeper County Public Schools will provide, on request made by military
recruiters or an institution of higher education, access to secondary school students’
names, addresses, and telephone listings.
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A secondary school student or the parent of the student may request that the
student's name, address, and telephone listing not be released without prior written
parental consent. The school division will notify parents of the option to make a request
and will comply with any request.
The school division will provide military recruiters the same access to secondary
school students as is provided generally to post-secondary educational institutions or to
prospective employers of those students.
Record of Disclosure
The Culpeper County Public Schools maintains a record, kept with the education
records of each student, indicating all individuals (except school officials who have a
legitimate educational interest in the records), agencies, or organizations which request
or obtain access to a student’s education records. The record will indicate specifically
the legitimate interest the party had in obtaining the information. The record of access
will be available only to parents, to the school official and his assistants who are
responsible for the custody of such records, and to persons or organizations which audit
the operation of the system.
The requirements related to records of disclosure stated above do not apply to
disclosures made pursuant to an ex parte order issued by a court at the request of the
United States Attorney General (or any federal officer or employee, in a position not
lower than an Assistant Attorney General, designated by the Attorney General) seeking
to collect education records relevant to an authorized investigation or prosecution of
international terrorism as defined in 18 U.S.C. § 2331 or other acts listed in 18 U.S.C.
§ 2332b(g)(5)(B).
Personal information will only be transferred to a third party on the condition that
such party will not permit any other party to have access to such information without the
written consent of the parents of the student. If a third party permits access to
information, or fails to destroy information, the division will not permit access to
information from education records to that third party for a period of at least five years.
Directory Information
The Culpeper County School Board notifies parents and eligible students at the
beginning of each school year what information, if any, it has designated as directory
information, the right to refuse to let the division designate any or all of such information
as directory information, and the period of time to notify the division, in writing, that he or
she does not want any or all of those types of information designated as directory
information. The notice may specify that disclosure of directory information will be
limited to specific parties, for specific purposes, or both. If the School Board specifies
that disclosure of directory information will be so limited, the disclosures of directory
information will be limited to those specified in the public notice.
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Parents and eligible students may not use the right to opt out of directory
information disclosures to 1) prevent disclosure of the student’s name, identifier, or
institutional email address in a class in which the student is enrolled; or 2) prevent an
educational agency or institution from requiring the student to wear, to display publicly,
or to disclose a student ID card or badge that exhibits information designated as
directory information and that has been properly designated as directory information.













LIST OF DIRECTORY INFORMATION
Student’s Name
Name of parent or guardian
Student’s home address
Telephone Listing
Date and place of Birth
Sex of student
Height and weight, if a member of an athletic team
School which student attends
Dates of Attendance (by school year)
Course of Study
Awards and honors received
Participation in officially recognized activities and sports

Correction of Education Records
The procedures for the amendment of records that a parent or eligible student
believes to be inaccurate are as follows.
1.

2.

3.

4.

5.

Parents or the eligible student must request in writing that the Culpeper County
Public Schools amend a record. In so doing, they should identify the part of the
record they want changed and specify why they believe it is inaccurate,
misleading or in violation of the student's privacy or other rights.
Culpeper County Public Schools shall decide whether to amend the record in
accordance with the request within a reasonable period of time. If it decides not
to comply, the school division shall notify the parents or eligible student of the
decision and advise them of their right to a hearing to challenge the information
believed to be inaccurate, misleading, or in violation of the student's rights.
Upon request, Culpeper County Public Schools shall arrange for a hearing, and
notify the parents or eligible student, reasonably in advance, of the date, place,
and time of the hearing. The hearing shall be held within a reasonable period of
time after the request.
The parent or eligible student may, at his or her own expense, be assisted or
represented by one or more individuals of his or her own choice, including an
attorney.
The hearing shall be conducted by a hearing officer who is a disinterested party;
however, the hearing officer may be an official of the school division. The parents
or eligible student shall be afforded a full and fair opportunity to present evidence
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6.

7.

8.

relevant to the issues raised in the original request to amend the student's
education records in accordance with FERPA.
Culpeper County Public Schools shall prepare a written decision which will
include a summary of the evidence presented and the reasons for the decision
within a reasonable period of time after the hearing. The decision will be based
solely on the evidence presented at the hearing.
If Culpeper County Public Schools decides that the information is inaccurate,
misleading, or in violation of the student's right of privacy, it shall amend
(including expungement) the record and notify the parents or eligible student, in
writing, that the record has been amended.
If Culpeper County Public Schools decides that the challenged information is not
inaccurate, misleading, or in violation of the student's right of privacy, it will notify
the parents or eligible student that they have a right to place in the record a
statement commenting on the challenged information and/or a statement setting
forth reasons for disagreeing with the decision. The statement will be maintained
as part of the student's education records as long as the contested portion is
maintained and disclosed whenever the school division discloses the portion of
the record to which the statement relates.

High School Credit-Bearing Courses Taken in Middle School
For any high school credit-bearing course taken in middle school, parents may
request that grades be omitted from the student's transcript and the student not earn
high school credit for the course. The School Board specifies, by regulation, the
deadline and procedure for making such a request. Notice of this provision is provided
to parents.
Confidentiality of HIV and Drug and Alcohol Treatment Records
The Culpeper County Public Schools complies with the confidentiality
requirements of Va. Code § 32.1-36.1 providing for the confidentiality of records related
to any test for Human Immunodeficiency Virus (HIV). In addition, the school division
maintains confidentiality of drug and alcohol treatment records as required by federal
and state law.
Adopted:
Amended:
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Legal Refs.: 18 U.S.C. §§ 2331, 2332b.
20 U.S.C. §§1232g, 7908.
42 U.S.C. § 290dd-2.
34 C.F.R. 99.3, 99.7, 99.10, 99.20, 99.21, 99.22, 99.31, 99.32, 99.33,
99.34, 99.35, 99.36, 99.37.
Code of Virginia, 1950, as amended, §§ 2.2-3704, 2.2-3804, 16.1-260,
16.1-305.1, 16.1-305.2, 22.1-254.1, 22.1-287, 22.1-287.01, 22.1-287.02,
22.1-287.1, 22.1-288, 22.1-288.1, 22.1-288.2, 22.1-289, 23-2.1:3, 32.136.1.
8 VAC 20-131-90.
Cross Refs.: IJ
JEC
JEC-R
JECA
JFC
JGDA
JGD/JGE
JHCB
JHCD
KBA-R
KBC
KNB
KP
LBD
LEB
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS
Policy Statement
Electronic or digital signatures can take many forms and can be created using
many different types of technology. The authenticity and reliability of electronic
signatures relating to transactions are dependent on the accompanying processes,
supplemental records and the overall context in which records are created, transferred,
and signed. The Culpeper County School Board adopts the following policy with respect
to the use of electronic records and signatures in connection with its communications
with parents, guardians, or other persons having control over a child enrolled in this
division.
Definitions
“Attribution” – An electronic record or electronic signature is attributable to a person if it
was the act of the person. The act of the person may be shown in any manner,
including a showing of the efficacy of any security procedure applied to determine the
person to which the electronic record or electronic signature was attributable.
“Electronic Signature”- An electronic sound, symbol or process attached to or logically
associated with a record and executed or adopted by a person with the intent to sign the
record.
“Electronic Record” – Any record created, generated, sent, communicated, received or
stored by electronic means.
Applicability
This policy applies to parents, guardians, and other persons having control or
charge of a child enrolled in the division; and also to individuals affiliated with the
division, whether paid or unpaid, including but not limited to teachers, administrators,
staff, students, affiliates, and volunteers.
Electronic Records
Electronic records created or received by the division shall be appropriately
attributed to the individual(s) responsible for their creation and/or authorization or
approval. The division shall utilize available technology to implement reliable methods
for generating and managing electronic records. Any electronic record filed with or
issued by the division may be given full force and effect of a paper communication if the
following conditions are satisfied:
1. The communication is an electronic filing or recording and the Culpeper
County School Board agrees to accept or send such communication
electronically; and
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2. If a signature is required on the record or communication by any statute,
rule or other applicable law or School Board policy, the electronic
signature must conform to the requirements set forth in this policy
governing the use of electronic signatures.
Electronic Signatures
An electronic signature may be used if the law requires a signature unless there
is a specific statute, regulation, or policy that requires records to be signed in nonelectronic form. The issuance and/or acceptance of an electronic signature by the
School Board may be permitted in accordance with the provisions of this policy and all
applicable state and federal law. If permitted, such electronic signature shall have the
full force and effect of a manual signature only if the electronic signature satisfies all of
the following requirements:
1. The electronic signature identifies the individual signing the document by
his/her name and title;
2. The identity of the individual signing with an electronic signature is capable
of being validated through the use of an audit trail;
3. The electronic signature and the document to which it is affixed cannot be
altered once the electronic signature has been affixed;
4. The electronic signature conforms to all other provisions of this policy.
Acceptance, Use and Issuance of Electronic Records and Signatures
The School Board shall maintain an electronic recordkeeping system that can
receive, store, and reproduce electronic records and signatures relating to
communications and transactions in their original form. Such system should include
security procedures whereby the School Board can (a) verify the attribution of a
signature to a specific individual, (b) detect changes or errors in the information
contained in a record submitted electronically, (c) protect and prevent access, alteration,
manipulation or use by an unauthorized person, and (d) provide for nonrepudiation
through strong and substantial evidence that will make it difficult for the signer to claim
that the electronic representation is not valid.
The School Board shall ensure that all electronic records and signatures are
capable of being accurately reproduced for later reference and retained until such time
as all legally mandated retention requirements are satisfied.
The School Board shall maintain a secure hard copy log of the PIN/password or
actual signature of any individual authorized to provide an electronic signature in
connection with School Board business.
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The School Board may receive and accept as original, electronic records and
signatures so long as the communication, on its face, appears to be authentic.
Adopted:
October 14, 2013
Amended: June 22, 2015
______________________________________________________________________
______________________________________________________________________
Legal Ref.:

Code of Virginia, 1950, as amended, § 22.1-79.3, 59.1-479 et seq.

Cross Ref.:

JO
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ADMINISTRATION OF SURVEYS AND QUESTIONNAIRES
I. Instructional Materials and Surveys
A. Inspection of Instructional Materials
All instructional materials, including teacher's manuals, films, tapes, or
other supplementary material which will be used as part of the educational
curriculum for a student or which will be used in connection with any survey,
analysis, or evaluation as part of any federally funded program shall be available
for inspection by the parents or guardians of the student in accordance with
Policy KBA Requests for Information.
B. Participation in Surveys and Evaluations
No student shall be required, as part of any federally funded program, to
submit to a survey, analysis, or evaluation that reveals information concerning
(1) political affiliations or beliefs of the student or the student's parent,
(2) mental or psychological problems of the student or the student's family,
(3) sex behavior or attitudes,
(4) illegal, anti-social, self-incriminating, or demeaning behavior,
(5) critical appraisals of other individuals with whom respondents have close
family relationships,
(6) legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers,
(7) religious practices, affiliations, or beliefs of the student or student's parent,
or
(8) income (other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under such
program), without the prior consent of the student (if the student is an
adult or emancipated minor), or in the case of an unemancipated minor,
without the prior written consent of the parent.
C. Surveys Requesting Sexual Information
In any case in which a questionnaire or survey requesting that students
provide sexual information, mental health information, medical information,
information on student health risk behaviors pursuant to Va. Code § 32.1-73.8,
other information on controlled substance use, or any other information that the
School Board deems to be sensitive in nature is to be administered, the School
Board shall notify the parent concerning the administration of such questionnaire
or survey in writing at least 30 days prior to its administration. The notice will
inform the parent of the nature and types of questions included in the
questionnaire or survey, the purposes and age-appropriateness of the
questionnaire or survey, how information collected by the questionnaire or survey
will be used, who will have access to such information, the steps that will be
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taken to protect student privacy, and whether and how any findings or results will
be disclosed. In any case in which a questionnaire or survey is required by state
law or is requested by a state agency, the relevant state agency shall provide the
School Board with all information required to be included in the notice to parents.
The parent has the right to review the questionnaire or survey in a manner
mutually agreed upon by the school and the parent and exempt the parent’s child
from participating in the questionnaire or survey. Unless required by federal or
state law or regulation, school personnel administering any such questionnaire or
survey shall not disclose personally identifiable information.
No questionnaire or survey requesting that students provide sexual
information shall be administered to any student in kindergarten through grade
six.
D. Additional Protections
A parent or emancipated student may, upon request, inspect any
instructional material used as part of the educational curriculum of the
student and any survey created by a third party before the survey is
administered or distributed to a student. Any inspection shall be in
accordance with Policy KBA Requests for Information.
In addition, in the event of the administration or distribution of a
survey containing one or more of the subjects listed in subsection I.B.
above, the privacy of students to whom the survey is administered will be
protected by:
 Results of surveys will only be reported as aggregate data.
 Individual student surveys will not be mentioned.
 No identifying marks or labels will be used as identifiers of
individual students.
 Administration of surveys will include covers and collections
procedures will assure privacy of an individual’s responses.
Physical Examinations and Screenings
If the Culpeper County School Division administers any physical examinations or
screenings other than
 those required by Virginia law, and
 surveys administered to a student in accordance with the Individuals with
Disabilities Education Act,
policies regarding those examinations or screenings will be developed and adopted in
consultation with parents.
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II. Commercial Use of Information
Questionnaires and surveys shall not be administered to public school students
during the regular school day or at school-sponsored events without written, informed
parental consent when participation in such questionnaire or survey may subsequently
result in the sale for commercial purposes of personal information regarding the
individual student.
This subsection does not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing, evaluating,
or providing educational products or services for, or to, students or educational
institutions, such as the following:
 college or other postsecondary education recruitment, or military
recruitment;
 book clubs, magazines, and programs providing access to low-cost
literary products;
 curriculum and instructional materials used by elementary schools and
secondary schools;
 tests and assessments used by elementary schools and secondary schools
to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement
information about students (or to generate other statistically useful data for
the purpose of securing such tests and assessments) and the subsequent
analysis and public release of the aggregate data from such tests and
assessments;
 the sale by students of products or services to raise funds for school-related
or education-related activities; and
 student recognition programs.
III. Notification
Notification of Policies
The Board shall provide notice of this policy directly to parents of students
annually at the beginning of the school year and within a reasonable period of time after
any substantive change in the policy. The Board will also offer an opportunity for the
parent (or emancipated student) to opt the student out of participation in
 activities involving the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that
information (or otherwise providing that information to others for that
purpose);
 the administration of any survey containing one or more items listed in
subsection I.B. above; or
 any nonemergency, invasive physical examination or screening that is
 required as a condition of attendance;
 administered by the school and scheduled by the school in advance;
and
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not necessary to protect the immediate health and safety of the
student, or of other students.

Notification of Specific Events
The Board will directly notify the parent of a student, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year
when the following activities are scheduled, or expected to be scheduled:
 activities involving the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for
selling that information (or otherwise providing that information to
others for that purpose);
 the administration of any survey containing one or more items listed in
subsection I.B. above; or
 any nonemergency, invasive physical examination or screening that is
 required as a condition of attendance;
 administered by the school and scheduled by the school in advance;
and
 not necessary to protect the immediate health and safety of the
student, or of other students.
IV. Definitions
Instructional material: the term "instructional material" means instructional
content that is provided to a student, regardless of its format, including printed or
representational materials, audio-visual materials, and materials in electronic or digital
formats (such as materials accessible through the Internet). The term does not include
academic tests or academic assessments.
Invasive physical examination: the term "invasive physical examination" means
any medical examination that involves the exposure of private body parts, or any act
during such examination that includes incision, insertion, or injection into the body, but
does not include a hearing, vision, or scoliosis screening.
Parent: the term "parent" includes a legal guardian or other person standing in
loco parentis (such as a grandparent or stepparent with whom the child lives, or a
person who is legally responsible for the welfare of the child).
Personal information: the term "personal information" means individually
identifiable information including
 a student or parent's first and last name;
 a home or other physical address (including street name and the name
of the city or town);
 a telephone number; or
 a Social Security identification number.
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Survey: the term “survey” includes an evaluation.
Adopted:
Amended:

November 18, 2002
June 26, 2003
October 10, 2011
January 12, 2015
June 22, 2015

______________________________________________________________________
______________________________________________________________________
Legal Refs.: 20 U.S.C. § 1232h.
Code of Virginia, 1950, as amended, § 22.1-79.3.
Cross Refs.: JHDA
KBA
KF
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HOME INSTRUCTION
The Culpeper County School Board recognizes that when the requirements of
Va. Code § 22.1-254.1 are complied with instruction of children by their parents is an
acceptable alternative form of education under the policy of the Commonwealth of
Virginia. Any parent of any child who will have reached the fifth birthday on or before
September 30 of any school year and who has not passed the eighteenth birthday may
elect to provide home instruction in lieu of school attendance if the parent
 holds a high school diploma;
 is a teacher of qualifications prescribed by the Board of Education;
 provides a program of study or curriculum which may be delivered through a
correspondence course or distance learning program or in any other manner;
or
 provides evidence that the parent is able to provide an adequate education
for the child.
DEFINITION
For purposes of this policy, "parent" means any parent, guardian, legal custodian
or other person having control or charge of a child.
NOTIFICATION BY PARENTS
Any parent who elects to provide home instruction in lieu of school attendance
shall annually notify the superintendent no later than August 15 of the parent’s intention
to so instruct the child and provide a description of the curriculum, limited to a list of
subjects to be studied during the coming year and evidence of having met one of the
criteria for providing home instruction. Any parent who moves into a school division or
begins home instruction after the school year has begun shall notify the superintendent
of the parent’s intention to provide home instruction as soon as practicable and shall
comply with the requirements of this policy within thirty days of such notice. The
superintendent shall notify the Superintendent of Public Instruction of the number of
students in the school division receiving home instruction.
EVIDENCE OF PROGRESS
A parent who elects to provide home instruction to a child who is over the age of
six as of September 30 of the school year shall provide the superintendent by August 1
following the school year in which the child has received home instruction with either
(i) evidence that the child has attained a composite score in or above the fourth stanine
any nationally normed standardized achievement test or an equivalent score on the
ACT, SAT or PSAT test or (ii) an evaluation or assessment which the superintendent
determines to indicate that the child is achieving an adequate level of educational
growth and progress, including but not limited to: (a) an evaluation letter from a person
licensed to teach in any state, or a person with a master's degree or higher in an
academic discipline, having knowledge of the child's academic progress, stating that the
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child is achieving an adequate level of educational growth and progress; or (b) a report
card or transcript from a community college or college, college distance learning
program or home-education correspondence school.
In the event that evidence of progress as required in this subsection is not
provided by the parent, the home instruction program for that child may be placed on
probation for one year. Parents shall file with the superintendent evidence of their ability
to provide an adequate education for their child and a remediation plan for the
probationary year which indicates their program is designed to address any educational
deficiency. Upon acceptance of such evidence and plan by the superintendent, the
home instruction may continue for one probationary year. If the remediation plan and
evidence are not accepted or the required evidence of progress is not provided by
August 1 following the probationary year, home instruction shall cease and the parent
shall make other arrangements for the education of the child which comply with Va.
Code § 22.1-254.
IMMUNIZATIONS
Any parent, guardian or other person having control or charge of a child being
home instructed, exempted or excused from school attendance shall comply with the
immunization requirements provided in Va. Code § 32.1-46 in the same manner and to
the same extent as if the child has been enrolled in and is attending school.
Upon request by the superintendent, the parent shall submit to the
superintendent documentary proof of immunization in compliance with Va. Code § 32.146.
No proof of immunization shall be required of any child upon submission of (i) an
affidavit to the superintendent stating that the administration of immunizing agents
conflicts with the parent's or guardian's religious tenets or practices or (ii) a written
certification from a licensed physician, physician assistant, nurse practitioner, or local
health department that one or more of the required immunizations may be detrimental to
the child's health, indicating the specific nature of the medical condition or circumstance
that contraindicates immunization.
NOTIFICATION TO PARENTS
Students receiving home instruction and their parents will be notified of the
availability of Advanced Placement (AP) and Preliminary SAT (PSAT) examinations and
the availability of financial assistance to low-income and needy students to take these
examinations. Such notice will be given when the parent notifies the division that the
student will receive home instruction.
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DISCLOSURE OF INFORMATION
Neither the superintendent nor the School Board shall disclose to the Department
of Education or any other person or entity outside of the local school division information
that is provided by a parent or student to satisfy the requirements of this policy or
subdivision B 1 of Va. Code § 22.1-254. Nothing in this policy prohibits the
superintendent from notifying the Superintendent of Public Instruction of the number of
students in the school division receiving home instruction.
Adopted:
Amended:

September 13, 2004
June 26, 2006
June 23, 2008
March 14, 2011
October 10, 2011
November 12, 2012

______________________________________________________________________
______________________________________________________________________
Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-1, 22.1-254, 22.1-254.1,
22.1-271.4, 32.1-46, 54.1-2952.2.
Pollard v. Goochland County School Board, No. 3:00CV563 (E.D. Va.
Sept. 27, 2001).
Cross Ref.:
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CULPEPER COUNTY SCHOOLS
Exposure Control Plan

I.
INTRODUCTION
The OSHA/VOSH 1910.1030 Bloodborne Pathogens Standard was issued to reduce the
occupational transmission of infections caused by microorganisms sometimes found in
human blood and certain other potentially infectious materials. A variety of harmful
microorganisms may be transmitted through contact with infected human blood. Hepatitis B
virus (HBV), Hepatitis C virus (HCV) and the Human Immunodeficiency virus (HIV) can
infect workers who have been exposed to human blood and certain other body fluids
containing these viruses. Exposures can occur as a result of needle stick injuries, by direct
contact of mucous membranes and non-intact skin. Although HBV, HCV and HIV are rarely
transmitted following occupational exposure incidents, because of the risk of serious illness
or death post exposure to these pathogens, all possible measures will be implemented to
prevent blood and body fluid exposure to workers.
This exposure control plan has been established by Culpeper County Schools in order to
minimize and to prevent, when possible, the exposure of our employees to disease-causing
microorganisms transmitted through human blood and body secretions and as a means of
complying with the Bloodborne Pathogens Standard. All employees who are exposed to
blood and other potentially infectious materials as a part of their job duties are included in
this program. (See II. Exposure Determination for a discussion of job categories and
tasks.)
This plan will be reviewed at least annually and updated as necessary by the Nurse
Coordinator. Copies of this plan are available (for review by any employee) in the following
locations:
Culpeper County Schools website www.culpeperschools.org
Human Resources
Each School – Nurse Clinic
Food Services
TRIER
Maintenance
Office of Special Education
Office of Technology
Transportation

An employee may obtain a copy of this plan within 10 days of his/her request to the Nurse
Supervisor.
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II.

EXPOSURE DETERMINATION

All job categories in which it is responsible to anticipate that an employee will have skin,
eye, mucous membrane, or parenteral contact with blood or other potentially infectious
materials (listed below) will be included in this exposure control plan. Exposure
determination is made without regard to the use of personal protective equipment (i.e. post
exposure evaluation is done for employees even if they wear personal protective
equipment.)
Other Potentially Infectious Materials (OPIM)
Body Fluids
semen
vaginal secretions
cerebrospinal fluid
pleural fluid
pericardial fluid
peritoneal fluid
breast milk
synovial fluid
amniotic fluid cultures and culture medium
any body fluid visibly contaminated with blood
saliva in dental procedures infected with HIV or HBV
Other Materials
any unfixed tissue or organ (other than intact skin) from a human (living or dead)
HIV, HBV, HCV containing cell or tissue cultures, organ blood, organs or other
tissues from experimental animals
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LIST A
ALL EMPLOYEES ARE EXPOSED
Employees deemed at highest risk categories listed here are included in the plan.
School Nurses
School security
Athletic Trainers
Teachers and para-educators of medically fragile students and aggressive students
School Administrators

LIST B
SOME EMPLOYEES ARE EXPOSED
Job classifications in which some employees may have occupational exposure are included
on this list. Since not all the employees in these categories are expected to incur exposure
to blood or other potentially infectious materials, the tasks or procedures that would cause
these employees to have occupational exposure are also listed. The job classifications and
associated tasks for these categories are as follows:
Job Classification

Tasks/Procedures

Teachers (as identified)

Working with students with identified
disabilities/illnesses

Para educators (as identified)

Working with students with identified
disabilities/illnesses

Designated Secretary/Other Site
Employee

Treatment of injuries/illnesses in absence
of the nurse
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Standard Precautions
All blood or other potentially infectious materials (as described in II). Exposure
Determination) shall be handled as if contaminated by a bloodborne pathogen. Under
circumstances in which differentiation between body fluid types is difficult or impossible, all
body fluids shall be considered potentially infectious materials.
III.

METHODS OF CONTROL

Engineering and Work Practice Controls shall be used to eliminate or minimize
employee exposure. Where occupational exposure remains after institution of these
controls, personal protective equipment shall also be used. The following engineering
controls will be utilized:
Engineering Controls
Puncture resistant sharps containers will be located in each school nurse clinic. The above
controls will be maintained or replaced on a regular schedule. The schedule for reviewing
the effectiveness of the controls is as follows: Reviewed by the Executive Director of
Student Services or Superintendent’s designee by October 30th of each year.
Sharps with Engineered Sharps Injury Protections
sharps listed on page 12.
Handwashing and other General Hygiene Measures
Handwashing is a primary infection control measure which is protective of both the
employee and the patient. Appropriate handwashing must be diligently practiced.
Employees shall wash hands thoroughly using soap and water whenever hands become
contaminated and as soon as possible after removing gloves or other personal protective
equipment. When other skin areas or mucous membranes come in contact with blood or
other potentially infectious materials, the skin shall be washed with soap and water, and the
mucous membranes shall be flushed with water, as soon as possible.
Sinks/handwashing facilities are available in each school clinic. Antiseptic hand cleanser
will be used in conjunction with paper towels or antiseptic towelettes by identified
employees other than nurses when sinks/handwashing facilities are not available.
Eating, drinking, smoking, applying cosmetics or lip balm, and handling contact lenses are
prohibited in work areas where there is a reasonable likelihood of exposure to blood or
other potentially infectious materials.
Food and drink shall not be kept in refrigerators, freezers, shelves, cabinets or on
countertops or benchtops where blood or other potentially infectious materials are present.
Mouth pipetting/suctioning of blood or other potentially infectious materials is prohibited.
CULPEPER COUNTY SCHOOL BOARD
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Employees shall use practices to minimize splashing, spraying, spattering, and generation
of droplets during procedures involving blood or other potentially infectious materials.

Sharps Management
Contaminated needles and other contaminated sharps shall not be bent, recapped, or
removed. Shearing or breaking of contaminated needles is prohibited. Recapping is
prohibited. Sharp containers must be closable, puncture resistant, labeled or color-coded,
and leak proof on sides and bottom, and maintained upright throughout use. Containers
are to be easily accessible to personnel and located as close as is feasible to the
immediate area where sharps are used or found. Contaminated disposable sharps shall be
discarded, as soon as possible after use, in the disposable sharps containers.
Contaminated broken glass is also to be placed in disposable sharps containers. As soon
as possible after use, reusable contaminated sharps are to be placed in the reusable
sharps container until properly processed.
Sharp containers will be located in each school clinic. Overfilling of sharp containers
creates a hazard when needles protrude from openings. Nearly full containers must be
promptly disposed of (or emptied and decontaminated in the case of reusable sharps)
and replaced. Each school nurse will be responsible for maintaining sharp containers.
Steri-cycle will pick up 2 times a year from each school clinic. It is pre-arranged for
December and June. A call for increased pick-ups will be arranged by the school nurse
coordinator.
Precautions in Handling Specimens
Specimens of blood or other potentially infectious materials shall be placed in a container
which prevents leakage during collection, handling, processing, storage, transport, or
shipping. The container must be closed before being stored, transported, or shipped. Each
school nurse will be responsible for the correct closing of blood borne pathogen containers
and seeking replacements as necessary.
Containers must be labeled/color-coded if they go out of the facility (labeling must also be
used in house if all specimens are not handled using standard precautions.)
If outside contamination of the primary container occurs, or if the specimen could puncture
the primary container, the primary container shall be placed within a secondary container
which prevents leakage, and/or, resists puncture during handling, processing, storage,
transport, or shipping. Spill kits will be located in the emergency bags of each classroom,
front office, office suite, and clinic.
**The handling of specimens is not applicable to this job site.

CULPEPER COUNTY SCHOOL BOARD

EBAB-R1
Page 6 of 23

Management of Contaminated Equipment
Assess equipment for contamination, and decontaminate if possible, before servicing or
shipping. Equipment which has not been fully decontaminated must have label attached
with information about which parts remain contaminated.
Personal Protective Equipment
General Guidelines
All personal protective equipment will be provided, repaired, cleaned, and disposed of by
the employer at no cost to employees. Employees shall wear personal protective
equipment when doing procedures in which exposure to the skin, eyes, mouth, or other
mucous membranes are anticipated. The articles to be worn will depend on the expected
exposure. Gloves, gowns, laboratory coats, face shields, masks, eye protection,
mouthpieces, resuscitation bags and pocket masks are available. Employees who have
allergies to regular gloves may obtain hypoallergenic gloves. Gloves will be provided and
worn in all cases where exposure is possible. CPR Microshields and Clear Mouth Barriers
are available in each school clinic.
If a garment is penetrated by blood or other potentially infectious material, the garment
shall be removed as soon as possible and placed in a designated container for laundering
or disposal. All personal protective equipment shall be removed before leaving the work
area; it shall be placed in assigned containers for storage, washing, decontamination or
disposal.
Protection for Hands
Gloves shall be worn in the following situations:
-

when it can be reasonably anticipated that hands will contact blood or other
potentially infectious materials, mucous membranes, and non-intact skin;
when performing vascular access procedures;
when handling or touching contaminated items or surfaces.

Disposable Gloves
-

Replace as soon as feasible when gloves are contaminated, torn, punctured, or
when their ability to function as a barrier is compromised.
Do not wash or decontaminate single use gloves for re-use.

Utility Gloves
-

Decontaminate for re-use if the gloves are in good condition.
Discard when gloves are cracked, peeling, torn, punctured or show other signs
of deterioration (whenever their ability to act as a barrier is compromised).
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Protection for Eyes/Nose/Mouth
Employees shall wear masks in combination with eye protection devices (goggles or
glasses with solid side shields) or chin-length face shields whenever splashes, spray,
spatter, or droplets of blood or other potentially infectious materials may be generated and
eye, nose, or mouth contamination can be reasonably anticipated. Situations which would
require such protection are as follows:
Performing CPR or mouth-to-mouth resuscitation/resuscitation devices will be used.
Protection for the Body
A variety of garments including gowns, aprons, lab coats, clinic jackets, etc. are to be worn
in occupational exposure situations. School nurses will wear appropriate work wear.
The following situations require the use of protective clothing:
None

General Policy
The workplace will be maintained in a clean sanitary condition. Proper decontamination
methods will be utilized when dealing with hazards.
Equipment and Environmental and Working Surfaces
Clean contaminated work surfaces with appropriate disinfectant:
-

after completing procedures;
immediately or as soon as feasible when overtly contaminated or after any spill
of blood or OPIM;
at the end of the work shift if the surface may have become contaminated since
the last cleaning.

Remove and replace protective coverings (e.g. plastic wrap, aluminum foil, etc.) over
equipment and environmental surfaces as soon as feasible when overtly contaminated or at
the end of the work shift if they may have become contaminated.
Regularly inspect/decontaminate all reusable bins, pails, cans, and similar receptacles
which may become contaminated with blood or OPIM. If these articles become visibly
contaminated, they should be decontaminated or discarded immediately or as soon as
feasible.
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Special Sharps Precautions
Clean up broken glass which may be contaminated using mechanical means such as a
brush and dustpan, tongs, or forceps. DO NOT pick up directly with the hands.
Reusable containers are not to be opened, emptied, or cleaned manually or in any other
manner which will expose employees to the risk of percutaneous injury. DO NOT reach by
hand into a container which stores reusable contaminated sharps.
Regulated Waste
Includes:
-

liquids or semi-liquid blood or other potentially infectious materials;
contaminated items that would release blood or other potentially infectious
materials in a liquid or semi- liquid state if compressed;
items that are caked with dried blood or other potentially infectious materials and
are capable of releasing these materials during handling;
contaminated sharps;
pathological and microbiological wastes containing blood or other potentially
infectious materials.

Waste Containers
Any of the substances listed above must be placed in containers which are: closable;
constructed to contain all contents and prevent leakage of fluids during handling, storage,
transport or shipping.
In this facility, containers will be identified with biohazard labels. Regulated waste that has
been decontaminated need not be labeled or color-coded.
Containers must be closed prior to moving/removal to prevent spillage or protrusion of
contents during handling, storage, transport, or shipping. If the outside of the container
becomes contaminated, it is to be placed in a second container which must have the same
characteristics as the initial container as discussed above.
Contracted companies will be notified to pick up and dispose of contaminated waste
containers as needed.
Laundry
Employees who handle contaminated laundry are to wear protective gloves and other
appropriate personal protective equipment.
Contaminated laundry shall be handled as little as possible with a minimum of agitation. Do
not sort/rinse laundry in location of use. Place in container/bag where it was used. Wet
contaminated laundry which may soak through or cause leakage from bag or container will
be placed and transported in bags or containers which prevent soak-through and/or
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leakage of fluids to the exterior or double bagged.
Bags/containers will be labeled.
Laundry at each facility will be cleaned by its designated company or on that site by a
designated employee.
Communication Hazards to Employees
Employees will be informed of hazards through a system of color coding with labels, as well
as a training program which is discussed in Section VI of this written plan.
Warning labels shall be affixed to containers of regulated waste, refrigerators and freezers
containing blood or other potentially infectious material; and other containers used to store,
transport or ship blood or other potentially infectious materials. Contaminated equipment
shall also be labeled in this manner: information about the portions of the equipment that
remain contaminated shall be added to the label.
Labels shall be fluorescent orange or orange-red with lettering or symbols in a contrasting
color. The label is either to be an integral part of the container or affixed as close as
feasible to the container by a method which prevents loss or unintentional removal of the
label. The label shall have: the biohazard symbol and the text BIOHAZARD.
Red bags or red containers may be substituted for the warning label.
The labels/color-coding described here are not required in the following instances:
-

when containers of blood, blood components, or blood products are labeled as to
their contents and have been released for transfusion or other clinical use;
when individual containers of blood or other potentially infectious materials are
placed in labeled containers during storage, transport, shipment or disposal;
when regulated waste has been contaminated.

IV. HEPATITIS B VACCINATION POLICY
General Statement of Policy
All employees who have been identified as having exposure to bloodborne pathogens (see
II. Exposure Determination) will be offered the hepatitis B vaccination series and a blood
test to confirm immunity at no cost to them. In addition, these employees will be offered
post-exposure evaluation and follow-up at no cost should they experience an exposure
incident on the job. This will be coordinated with the benefit administrator.
All medical evaluations and procedures including the hepatitis B vaccination series,
whether prophylactic or post-exposure, will be made available to the employee at a
reasonable time and place. This medical care will be performed by or under the
supervision of a licensed physician, physician's assistant, or nurse practitioner. Medical
care and vaccination series will be according to the most current recommendations of the
U.S. Public Health Service. A copy of the bloodborne pathogens standard will be provided
to the health care professional responsible for the employee's hepatitis B vaccination.
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Designated personnel or potentially exposed employees will be treated by the UVA
Physician’s group or other medical personnel as arranged by the benefit administrator.

All laboratory tests will be conducted by an accredited laboratory at no cost to the
employee.
Hepatitis B Vaccination
The vaccinations are a series of three injections. The second injection is given one month
from the initial injection. The final dose is given six months from the initial dose. At this
time a routine booster dose is not recommended, but if the U.S. Public Health Service, at
some future date recommends a booster, it will also be made available to exposed
employees at no cost. Two to three months after completion of the series the employee will
be given a laboratory form and instructed on the days, date and place for blood work to
confirm immunity.
The vaccination will be made available to employees after they have attended training on
bloodborne pathogens and within 10 working days of initial assignment to a job category
with exposure. The vaccination series will not be made available to employees who have
previously received the complete hepatitis B vaccination series; to any employee who has
immunity as demonstrated through antibody testing; or to any employee for whom the
vaccine is medically contraindicated. Teachers and para-educators working with MD and
Autism students will be offered the Hepatitis B vaccination at the time of the assignment.
Any exposed employee who chooses not to take the Hepatitis B vaccination will be required
to sign a declination statement. Scheduling of Hepatitis B vaccinations will be arranged
through the Nurse coordinator and the benefit administrator.
V. PROCEDURES FOR EVALUATION AND FOLLOW-UP OF EXPOSURE INCIDENTS
An exposure incident is a specific eye, mouth, other mucous membrane, non-intact skin, or
parenteral contact with blood or other potentially infectious materials that results from the
performance of an employee's duties.
Employees who experience an exposure incident must immediately report their exposure to
the site principal/designee and school nurse. The school nurse will report the exposure to
the Office of Human Resources. When an employee reports an exposure incident, he/she
will immediately be offered a confidential medical evaluation and follow-up including the
following elements:
- documentation of the route(s) of exposure, and the circumstances under which
the exposure incident occurred.
- identification and documentation of the source individual unless identification is
infeasible.
An incident report will be completed by the school nurse or benefit administrator, and the
employee will be advised and an appointment made available to seek care from one of the
UVA physicians group, other medical provider or Virginia Department of Health..
If the infectivity status of the source individual is unknown, the source individual's blood will
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be tested as soon as feasible after consent is obtained. If the source individual's blood is
available, and the individual's consent is not required by law, the blood shall be tested and
the results documented. The exposed employee will be informed of the results of the
source individual's testing.
The exposed employee's blood shall be collected as soon as feasible after consent is
obtained, and tested for HBV, HCV and HIV serological status. If the employee consents to
baseline blood collection, but does not give consent at that time for HIV serologic testing,
the sample shall be preserved for at least 90 days. If, within 90 days of the exposure
incident, the employee elects to have the baseline sample tested, such testing shall be
done as soon as feasible.
The exposed employee will be offered post-exposure prophylaxis, when medically
indicated, as recommended by the U.S. Public Health Service. The exposed employee will
be offered counseling and medical evaluation of any reported illnesses.
The following information will be provided to the healthcare professional evaluating an
employee after an exposure:
-

a copy of 1910.1030 bloodborne pathogens standard;
a description of the exposed employee's duties as they relate to the exposure
incident;
the documentation of the route(s) of exposure and circumstances under which
exposure occurred;
results of the source individual's blood testing, if available;
all medical records relevant to the appropriate treatment of the employee
including vaccination status.

Culpeper County Schools shall obtain and provide the employee with a copy of the
evaluating healthcare professional's written opinion within 15 days of the completion of the
evaluation. The written opinion will be limited to the following information:
-

the employee has been informed of the results of the evaluation;
the employee has been told about any medical conditions resulting from
exposure to blood or other potentially infectious materials which require further
evaluation or treatment.

NOTE: All other findings shall remain confidential and shall not be included
in the written report.
VI. EMPLOYEE TRAINING
Employees will be trained regarding bloodborne pathogens at the time of initial assignment
to tasks where exposure may occur and annually, during work hours. Additional training
will be provided whenever there are changes in tasks or procedures which affect
employees' occupational exposure; this training will be limited to the new exposure
situation.
The training approach will be tailored to the educational level, literacy, and language of the
CULPEPER COUNTY SCHOOL BOARD

EBAB-R1
Page 12 of 23
employees. The training plan will include an opportunity for employees to have their
questions answered by the trainer. The Executive Director Of Human Resources is
responsible for arranging and/or conducting training.

The following content will be included:
1. explanation of the bloodborne pathogens standard;
2. general explanation of the epidemiology, modes of transmission and symptoms of
bloodborne diseases;
3. explanation of this exposure control plan and how it will be implemented;
4. procedures which may expose employees to blood or other potentially infectious
materials;
5. control methods that will be used at their facility to prevent/reduce the risk of exposure
to blood or other potentially infectious materials;
6. explanation of the basis for selection of personal protective equipment;
7. information on the hepatitis B vaccination program including the benefits and safety of
vaccination;
8. information on procedures to use in an emergency involving blood or other potentially
infectious materials;
9. what procedure to follow if an exposure incident occurs;
10. explanation of post-exposure evaluation and follow-up procedures;
11. an explanation of warning labels and/or color-coding.
Training records shall be maintained for 3 years from the date on which the training
occurred.
The following information shall be included:
- dates of training sessions;
- contents or a summary of the training sessions;
- names and qualifications of trainer(s); and
- names and job titles of all persons attending.
Training records shall be provided upon request for examination and copying to employees,
to employee representatives, and to the Commissioner of the Virginia Department of Labor
and Industry in accordance with 29 CFR 1910.20.
VII. RECORDKEEPING PROCEDURES
Procedures are in place for maintaining both medical and training records. If Culpeper
County Schools should cease business, and there is no successor employer to receive and
retain the records for the prescribed period, then the Director of the National Institute for
Occupational Safety and Health (NIOSH) will be notified at least three months prior to the
disposal of records. The records will be transmitted to NIOSH, if required by the Director,
within the three-month period.
SHARPS INJURY LOG
OSHA standard Title 29 of the Code of Federal Regulations 1910.1030 non-mandatory
appendix A exempts establishments classified by the Standard Industrial Classification
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code 82 from maintaining OSHA injury and illness records. Culpeper County Public Schools
has sharps deemed medically necessary for our Diabetic students, and potentially other
medically necessary students that have a health plan from a medical provider. We
currently stock BD insulin syringes, humalog insulin pens, lancets, BD ultra fine pen
needles, and BD splinter out kits. Science departments may carry glass beekers .

Medical Recordkeeping
A medical record will be established and maintained for each employee with exposure. The
record shall be maintained for the duration of employment plus 30 years in accordance with
29 CFR 1910.20. The benefit administrator will be responsible for maintaining a medical
record of the exposure.
The record shall include the following:
-

name and social security number of the employee;
a copy of the employee's hepatitis B vaccination status with dates of hepatitis B
vaccinations
a copy of the information provided to the healthcare professional who evaluates
the employee for suitability to receive hepatitis B vaccination prophylactically
and/or after an exposure incident.

Confidentiality of Medical Records
The record will be kept confidential. The contents will not be disclosed or reported to any
person within or outside the workplace without the employee's express written consent,
except as required by law or regulation. Employee medical records required under
1910.1030 shall be provided upon request for examination and copying to the subject
employee and to the Commissioner of the Virginia Department of Labor and Industry in
accordance with 29 CFR 1910.20.

This Exposure Control Plan was prepared by:
Stacey Timmons Executive Director of Human Resources
Kathy Walsh School Nurse Coordinator

__________________________________________
Superintendent Signature

CULPEPER COUNTY SCHOOL BOARD

______________
Date
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Culpeper County Schools

TRAINING RECORD
(29 CFR 1910.1030, pg. 64181, column three, (2) and (3)

Record each individual training session, including annual follow-up training on
this form or on a system designated by school or department.
DATE OF SESSION:
 SESSION SUMMARY ATTACHED
INSTRUCTOR(S)

QUALIFICATIONS
REGISTERED NURSE

ATTENDEE

ATTENDEE JOB TITLE
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CERTIFICATE OF ATTENDANCE
CULPEPER COUNTY SCHOOLS

I, the undersigned, have completed the CULPEPER COUNTY SCHOOLS
BLOODBORNE PATHOGENS STANDARD TRAINING PROGRAM.

As a part of this training, I have watched a video presentation and received
instructions in STANDARD PRECAUTIONS.

My trainer has instructed me in specific provisions of the STANDARDS pertaining
to my duties and informed me of the location of the EXPOSURE CONTROL
PLAN.

Signed

Trainer’s Signature

Date

Date of Training
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HEPATITIS VACCINATION ELIGIBLITY
(29 CFR 1910.1030, pg. 64179, column two, (f) through column three, (2) (v)

CULPEPER COUNTY SCHOOLS

EMPLOYEE

DEPARTMENT

ACCEPTANCE
/
DECLINE

DATES
SCHEDULES

CULPEPER COUNTY SCHOOL BOARD

INOCULATION
RECEIVED
#1 #2 #3

ADMINISTERING
HEALTHCARE
PROFESSIONAL
INITIAL)

EBAB-R1
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CULPEPER COUNTY SCHOOLS
INFORMATION ABOUT HEPATITIS B VACCINE

The Vaccine
Hepatitis B vaccine is a non-infectious sub unit viral vaccine derived from Hepatitis B surface
antigen produced in yeast cells.
Possible Vaccine Side Effects
Serious side effects have been uncommon. A few persons experience tenderness and redness at
the site of injection. Low-grade fever may occur. Rash, nausea, joint pain, and mild fatigue
have also been reported. The package insert is available upon request and has a detailed list of
adverse reactions.
If you have any questions about Hepatitis B or the Hepatitis B vaccine, please ask the
School Nurse or Spotsylvania County’s School Nurse Practitioner.
Contraindications
Hypersensitivity to yeast protein, formalin, aluminum hydroxide and thimerosal (mercury
derivative).
Pregnancy
The risk benefit of any vaccine should be considered in pregnancy.
CONSENT FORM
I have read the statement about the Hepatitis B vaccine. I have had an opportunity to ask
questions and understand the benefits and risks of Hepatitis B vaccination. I understand that
three doses of vaccine are required to confer immunity. As with all medical treatment, there is
no guarantee that I will become immune or that I will not experience an adverse side effect from
the vaccine.
Proof of immunity to Hepatitis or the acceptance of Hepatitis B vaccination is not a mandatory
requirement. Culpeper County Schools does not accept liability for any adverse reactions or
side effects that may occur. I wish to receive the vaccine. I have read the Information-Consent
Form and understand that taking the vaccine is voluntary on my part.
_____________________________ ______________________ ________________
Print Name
Signature
Date
Address: _________________________________________________________________
Phone #

___________________

SSN# ______________________________

____________________________________
*Parent’s signature (If minor is under 18)
Date Vaccinated
(1) __________________
(2) __________________
(3)

___________________________
Name of School/Department

Site

Lot #/Exp

Nurse

__________________

_______________

___________

__________________
_______________
CULPEPER COUNTY SCHOOL BOARD

___________
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VACCINATION DECLINATION FORM
(29 CFR 1910.1030, pg. 64179, column three, (2) (iii and iv)

CULPEPER COUNTY SCHOOLS
DATE:

EMPLOYEE NAME:

SSN#
I understand that due to my job category I may be at risk for exposure to blood or to
other potential infectious materials, therefore I may be at risk of acquiring Hepatitis B
Virus (HBV) infection. I have been given the opportunity to be vaccinated with
Hepatitis B vaccine, at no charge to myself. However, I decline the Hepatitis B
vaccination at this time. I understand that by declining this vaccine, I continue to be at
risk of acquiring Hepatitis B, a serious disease. If, in the future, I continue to have
occupational exposure to blood or other potentially infectious materials and I want to
be vaccinated with Hepatitis B vaccine, I can receive the vaccination series at no
charge to me.

EMPLOYEE SIGNATURE

CULPEPER COUNTY SCHOOL BOARD

DATE

EBAB-R1
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POST-EXPOSURE REPORT
(29 CFR 1910.1030, pg. 64179, column three, (3) through pg. 64180, column one, (B) (vi)

Use this report for details of POST-EXPOSURE EVALUATION and FOLLOWUP PROCEDURES.

ACTIVITY
Employee furnished with documentation
regarding exposure incident.
Source individual identified.
Name of source individual:
Source individual’s blood tested and results given to exposed
employee.
 Check here if consent has not been able to be obtained.
Exposed employee’s blood collected and tested.
Appointment arranged for employee with healthcare
professional.
Professional’s name:
Documentation forwarded to healthcare professional:
 Bloodborne Pathogens Standard.
 Description of exposed employee’s duties.
 Description of exposure incident, including routes of
exposure.
 Result of source individual’s blood testing
 Employee’s medical records

CULPEPER COUNTY SCHOOL BOARD

COMPLETION
DATE

EBAB-R1
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POST EXPOSURE MEDICAL CARE DECLINATION FORM
EMPLOYEE/STUDENT NAME:

_________________

____________________________

Last Name

First Name

ADDRESS: ___________________________________________________________________________
______________________________ ______________ _____________________________
City
State
Zip Code
DOB:

__________________

SSN: ___-____-____ HOME PHONE: (___) ________________

Date of Exposure: _____________ Location:_______________________________________________

I understand that I have had an exposure to blood, body secretions
which may contain blood or other potentially infectious materials that
may contain Hepatitis B virus (HBV), Hepatitis C virus (HCV) or
Human Immunodeficiency virus (HIV).
I have been counseled regarding obtaining a health care provider for
medical care and testing for HBV, HCV, and HIV.
I understand the risks of not being tested for these viruses and at this
time decline to seek a healthcare provider for the purpose of blood
testing and counseling related to this exposure.

____________________________

_______________

Employee

Date

________________________________________
Parent/guardian signature

____________________
Date

______________________________
Principal//designee

_______________
Date

CULPEPER COUNTY SCHOOL BOARD
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CULPEPER COUNTY SCHOOLS
POST EXPOSURE FORM
School/Location of Exposure Incident: ________________ Date of Incident: _____________
EMPLOYEE NAME: ___________________________________________________________
JOB TITLE: _________________________ PID #_______

DOB: _____________

ADDRESS: ___________________________________________________________________
___________________________________________________________________
TELEPHONE#: (

) _____________

CELLULAR#: (

) _________________

EMERGENCY CONTACT NAME: _________________ TELEPHONE#: ( ) ____________
BRIEF STATEMENT OF THE INCIDENT:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
DATE OF VACCINATIONS:
Hepatitis B
Td/Tdap

(1) ___/___/___

(2) ___/___/___ (3) ___/___/___ Titer __/__/__

___/___/___

REFERRED TO WORKERS COMPENSATION PHYSICIAN: ____ YES ____ NO
If not referred give explanation: ___________________________________________________
____________________________________________________________________________
(declination form must be completed if medical services recommended but refused)
____________________________________
Signature of Employee
____________________________________
Signature of person completing form

______________________________
Date
____________
Title

CULPEPER COUNTY SCHOOL BOARD

________________
Date
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CULPEPER COUNTY SCHOOLS
POST EXPOSURE FORM
School/Location of Exposure Incident: ___________________ Date of Incident: __________
STUDENT NAME: _____________________________________________________________
STUDENT’S GRADE: __________ SS#_______-____-_______ DOB: __________________
ADDRESS: __________________________________________________________________
__________________________________________________________________
TELEPHONE#: (

) ________________ CELLULAR/ PAGER#: (

) _______________

EMERGENCY CONTACT NAME: _________________ TELEPHONE#: (

) ___________

BRIEF STATEMENT OF THE INCIDENT: _________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
DATE OF VACCINATIONS:
Hepatitis B

(1) ___/___/___

Td or DTP or Dap

(2) ___/___/___ (3) ___/___/___ Titer __/__/__
___/___/___

REFERRED TO PHYSICIAN: _____ YES ____ NO
If not referred give explanation:
____________________________________________________
______________________________________________________________________________
(declination form must be completed if medical services recommended but refused)
____________________________________
Signature of Parent/Guardian

______________________________
Date

____________________________________
Signature of person completing form

____________ ________________
Title
Date

CULPEPER COUNTY SCHOOL BOARD
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TITER DECLINATION FORM
CULPEPER COUNTY SCHOOLS
DATE:

EMPLOYEE NAME:

SSN#
I understand that upon completion of the Hepatitis B vaccine series it is
recommended that I receive a titer to determine if I have obtained acquired
immunity to the Hepatitis B virus. I have been given the opportunity to receive
the titer at no charge to myself. However, I decline the Hepatitis B titer. I
understand that if I decide to have the titer in the future, it will be at my expense.

EMPLOYEE SIGNATURE

DATE

SCHOOL NURSE SIGNATURE

DATE

CULPEPER COUNTY SCHOOL BOARD

JN-E2

CULPEPER COUNTY PUBLIC SCHOOLS
MAXIMUM FEES FOR 2015-16
Fee Description

Elementary

Department
Schoolwide
Schoolwide
K&1
Performing Arts
Performing Arts
Performing Arts

Elementary Planners/Agendas (FM & SP 2-5)
Folder
Matching Colored Shirt (Optional)
Recorder
Harmonica and Book
All-County Chorus (Optional)

Middle

Level

CTE
CTE
CTE
CTE
Athletics
Health/PE
Performing Arts
Performing Arts
Schoolwide

FBLA Membership (Business, Marketing)
TSA Membership (Tech)
FFA Membership (Future Farmers)
FCCLA Membership
Sports Fee Per Sport Per Season
Gym Uniform
Guitar (CMS)
Choir Uniform Rental CMS)
Replacement Agenda (CMS)

$10.00
$12.00
$12.00
$10.00
$90.00
$15.00
$10.00
$10.00
$3.00

Parking Fees Per Yr.
$100.00
Sports Fee Per Sport Per Season
$100.00
Gym Uniform/ Locker Rental
$25.00
FBLA Membership (Business, Marketing), Competitions
$15.00
FCS Membership (Fam. Consumer Science)
$20.00
FCCLA Membership, Competitions
$12.00
DECA Membership
$15.00
TSA Membership (Tech), Competitions
$15.00
FFA Membership (+ Safety Glasses), Competitions
$25.00
Dual Enrollment - Nursing (Scholarships available)
$1,500.00
CTE
CTE
Military Science (ROTC)
$20.00
Visual Arts
Art Fee
$25.00
Visual Arts
National Art Honor Society - NAHS
$10.00
Concert
Band
(Shoes,
Shirt
-Usually
lasts
4
yrs./Student
Provides
Instr.)
$42.00
Performing Arts
Performing Arts
Marching Band (T-Shirt)
$10.00
Performing Arts
Guitar (Method Book/Student Provides Guitar)
$15.00
Performing Arts
Show Choirs 1 & 2 - EV
$260.00
Performing Arts
Show Choir 2 - EV 1/2 Yr.
$80.00
Performing Arts
Women's A cappella
$50.00
Performing Arts
Men's A cappella
$50.00
Performing Arts
Artistic Choir
$50.00
Performing Arts
Beginning Choir (Intro. To Choir)
$50.00
Drama T-shirt/Fee not Mandated
Performing Arts
$25.00
Library
Replace book if lost or damaged
Math
Battery or bring in 4 AA Batteries
$1.00
Summer School
Fee for 70 Hours as Required by VDOE
$200.00
Advanced Placement AP Exam Per Exam - Set by College Board
$89.00
PSAT
Prep Fee Set by College Board
$15.00
SAT
SAT Prep Class (Optional - Includes Book)
$50.00
NHS
National Honor Society - First Year $30; $10 for Returning Members
$30.00
Dual Enrollment
DE Per 20 % College Agreement Per Credit
$50.00
Virtual VA
Withdrawal Fee set by VDOE
$75.00
Elevator Key
Replacement Key if Lost
$10.00
Senior Class
Cap and Gown
$35.00
*The amounts listed in this column are the maximum fees a school will charge. Some schools may charge less for certain
fees, and some schools may cover certain fees; however, no individual fee will be higher than the maximum listed. Many of
the secondary fees are offset by fundraisers. Fees, such as those for performing arts, may be a one-time fee that that
covers the student throughout his/her years of participation in the program. In addition, mandatory fees are covered for
economically-disadvantaged students if necessary.

High

Parking
Athletics
Health/PE
CTE
CTE
CTE
CTE
CTE
CTE

Amount by
Max. Amt.*
$5.00
$1.00
$6.00
$6.00
$8.00
$10.00

